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Or the desks of countless 
busy executives, Success 
calendars offer a familiar re- 
minder of détails and dates. 


They are: “on duty”, too, at 


thousands of new desks that 


have appeared almost over- 
night throughout the nation. 
As you serve this huge new 


market, remember that Suc- 


ess offers a complete: line 


of desk and wall calendars. 


EES, ING. 


E -  MILWAUKEE, WISCON 


To answer the above ad use QUICKMAIL COUPON No. 14 
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MOVE THAT xy 


MOUNTALN..°» of PAPER 
— work! 


These days it’s a real job to pro- 


duce, promptly and legibly, the 
rapidly multiplying volume of let- 
ters, copies and records required 


by war industries. 


Youre buying LOW COST, 
PROVED PERFORMANCE when 
you buy Pinnacle Ribbons and 


Carbons for the greatest record- 


producing assignment your busi- 
ness has ever faced. Long wearing Pinnacle Carbon Papers are quick and easy to 
handle and produce a maximum number of clean, smudge-proof copies. Sharp. 
clean, easy-to-erase typing from long-wearing Pinnacle Ribbons assures you of an 


extremely low per-letter and per-copy cost. 


Use QUICKMAIL Investigate the tremendous time and work savings that specially-suited Columbia- 
COUPON oN made Ribbons and Carbons can contribute to your business. Call the Columbia 
office or authorized Columbia dealer nearest you NOW, for samples. 


COLUMBIA RIBBON & CARBON MANUFACTURING COMPANY, INC. 
Main Office and Factory—Glen Cove, L. I., N. Y. 
Branches 


58-64 West 40th Street. New York City 227 East Michigan Street, Milwaukee, Wis. 1508 Fox Building, Philadelphia, Penna. 
204 Dwight Building, Kansas City, Mo. 200 Plymouth Building, Minneapolis, 208 Standard Life Building, Pittsburgh, 
327 South La Salle Street, Chicago, Il. Minn. 205 East 6th Street Cincinnati, Ohi 

i i, Ohio 


155 West Congress Street, Detroit, Mich. 107 Union Street, Nashville, Tenn. (Harris-Moers Company) 
Also—London, England; Sydney, Australia 


| & CARBON. 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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“SEE HOW 

THE WORDS 

AND FIGURES 
STAND OUT" 


Fa ON ee ie aia 


These “Eye-Saver” ruled forms will certainly open any 
accountant’s eyes who has not previously used MASTER-CRAFT 
forms. 


— They’ll be a glad surprise to eyes that are accustomed to 
squinting against harsh, reflected light glare. 


— Soothe the eyes with that restful, pleasing color combination 
of soft shades of brown and green ruling on buff stock. 

— Help the eyes to work faster and more accurately. 

These MASTER-CRAFT “Eye-Saver” forms are a joy to write 
on. They erase beautifully too. And the words and figures 
stand out strongly — under either natural or artificial light. 
Accurately ruled, accurately trimmed, MASTER-CRAFT forms 
are a prestige building line that increases the stationer’s volume 
— assures him large and constantly growing repeat sales. 


Your eyes will tell the story.” 


GHAW-WALKER ~ 


MASTER-CRAFT LOOSE-LEAF DIVISION 


Kalamazoo, Michigan 


2D 4 


To answer the above ad use QUICKMAIL COUPON No. 3 March, 1942 
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The Spotlight is on 


PERMAPOINT 


(YELLOW BAND...GUARANTEED) 


the Pen for Everyone 
in Your Organization! 


Here’s the DOLLAR PEN (in men’s 
and ladies’ sizes) that has everything. 
Smart Office Managers and Purchasing 
Departments are supplying office work- 
ers, salesmen—everyone who uses a pen 
—with PERMAPOINT, the pen that’s 
backed by the name Eberhard Faber, an 
assurance of quality, regardless of price. 


Pee ; 


Here's why your workers 
want PERMAPOINTS: 


WRITING EASE—‘“Iridium*” tipped pens for 


q longer wear and smoother writing. “IRIDIUM*” TIPPED (for smoother 
[ INTERCHANGEABLE POINTS—a choice of writing) 
four points, to suit any hand. 


GOOD LOOKS, TOO—(our illustra- 
tion isn't half good enough) 


COLORS: Burgundy — Green—Gray 
— Brown and Raven's Wing 
lack 


LONG LIFE—built to a quality standard by a 


most responsible maker. 


C i (aS 


And for 25c the entire writing portion 
of the pen can be renewed—a COM- 


MATCHING MECHANICAL PENCILS 
with EXTRA THIN leads at only 


PLETE UNIT of pen point, feed, 50¢ 
section and ink sac. RENEWABLE WRITING UNIT for 
only 25¢ 


AND THIS PRICE MAKES SENSEI! 


$700 


COAST TO COAST 


*Trade Name—over 40% Platinum and Osmium content 


EBERHARD FABER 


| Leadershiya IN FINE WRITING MATERIALS SINCE 1849 


March, | 942 For further information use QUICKMAIL COUPON No. 12 5. 
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EAN! ders 


HIGGINS Photo Paste is the answer to the 


RUBBER CEMENT SHORTAGE 


Available in sizes from tube to 32 oz. jar. Ask your dealer or write HIGGINS Ink 
Co., Inc., 271 Ninth Street, Brooklyn, N. Y. 


HIGGINS PHOTO PASTE — the handy q 
substitute for RUBBER CEMENT : 


With rubber cement increasingly hard to obtain, i a 
Photo Paste offers a convenient substitute. This well- 
known white paste is quickly and easily applied and 
resulte <aeent crinkling of the paper of any 


HIGEINS 0.0010 


271 NINTH STREET, 
KKOUKLY N.Y. 


| sie 


3-OZ JAR 


16-OZ. JAR 


5-OZ. WATERWELL 


To answer the above ad use sinneacmneni COUPON No. 9 


The Victory Program 
Demands ECONOMY! 


WERE SAVING 
ON SUPPLIES 
AT OUR OFFICE 


THEN YOU NEED A DEXTER 
Guulomatic PENCIL SHARPEN: 


ER.'PENCIL STOP’ PREVENTS 
WASTFUL OVER-SHARPEN- 


Now, more than ever before, business men want to help 
Uncle Sam. More efficiency . . . less waste of time and mate- 
rials. ye A good pencil sharpener on every desk avoids delay, 
means cleaner notes, less mistakes . . . saves pencils. 
AUTOMATIC'S deep grooved, long life cutters last longet. 
% Various models for special uses. WRITE FOR ILLUS- 


TRATED CATALOG, use QUICKMAIL COUPON No. 17. 
PENCIL SHARPENER AUTOMATIC PENCIL SHARPENER CO. 
DIV. OF SPENGLER LOOMIS MFG. CO. - CHICAGO 


March, 1942 
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Valued already purchased 


¢ Back of every tested value stands the 
research of men who seek higher quality, 


greater usefulness. This is especially true 
in the adaption of metal to business and 
industrial uses. So thoroughly have the 
values of metal been established that their 
uses must now be directed to the impor- 
tant job of protecting the freedom under 


which men of research carry forward 
their important work. 


GF Metal Office Equipment is not always 
available . . . metal must serve now in 
wartime production. But GF Metal Office 
Equipment can never lose the basic values 
already established. These values will 
again be available. 


GENERAL FIREPROOFING COMPANY « vouncstowy « oni 


Products by GF: METAL DESKS - ALUMINUM CHAIRS - ST 
(+ STEEL SHELVING + STORAGE CABINE 


as 


CHAIRS + FILING 
I le eds de cat 


For further information use QUICKMAIL COUPON No. 5 
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. + against time-waste, ink-waste, * 
_ slow-ups on desk work . . with — 


Sengbusch Hndvew Sets 


Paper-work piles up, in a defense economy. Help your 
staff to keep it moving — with the unmatched writing 
ease and convenience of Handi-pen. They'll thank you. « 
Before you believe that any other desk set is “just as 
good,” check the many exclusive features of good-looking 
Handi-pen — and give your workers the writing satis- 
faction they have always wanted. Ask your stationer for 
details of 10-day free trial offer, or write direct. 


Sengbusch Self-Closing Inkstand Co. 


326 Sengbusch Building Milwaukee, Wis. 


Scientifically designed to give 
maximum writing efficiency. 
Only tip of pen touches ink; 
no flooding—no creeping up 
to finger-grip—no over-sup- 


ply to spill Permanently re- Compartment ‘‘A’’ holds 6 
sists ink-acid damage. 


to a year’s ink supply. 


Compartment ‘‘B’’ controls ex- 
pansion caused by temperature 
changes. 


To answer this ad use QUICKMAIL COUPON No. 6 


THE FOLDER FAMILY 
Wudstocrats 


oe 
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ACTURING CO. 


> MANUF 


GENUINE PRESSBOARD 


Expansion Bottom of Cloth made to 
our own specifications to insure 
wearability —Ready-Punched 
for Acco style fasteners 


~> 


arama’ 
9 


THE Wabash CABINET COMPANY 


FILING SUPPLIES EXCLUSIVELY, WABASH, INDIANA 
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An Early Office and Slice of |: & Prase Company 


At the beginning of our second century of service 
to the stationery trade we salute all those fine 
dealers and those loyal employes who made the 
first one hundred years possible. 


In 1842 the Boorum & Pease Company was 
established. It was a small company but one 
with a large vision. In the one hundred years 
that since have passed, the company and its 
facilities have grown a _ thousand-fold — but 
the vision of a still greater service remains as 
dominant as at the time of our founding. 


For we are old in experience, but young and 


enthusiastic in our confidence that all the great 
progress made by the distributors of business 
supplies in the last century will be more than 
duplicated in the years to come. 


And that we will play an important part in this 
progress; that our development of our products 
will keep one pace ahead of modern business efh- 
ciency; that our policy of servicing the dealer 
exclusively is his unfailing guarantee of continu- 
ous protection ;—these things are as certain in the 
minds of the Boorum & Pease Company organi- 
zation today as they were with our founders in 
1842. 


BOORUM & PEASE COMPANY 


GENERAL OFFICES: 84 HUDSON AVE., BROOKLYN, N. Y. 


BOSTON: 29 OTIS ST. - - - - - = ST. LOUIS: 115 SO. 8thST. - - - - - - CHICAGO: 538 S. WELLS ST. 
NEW YORK CITY SALESROOM: 349 BROADWAY, N. Y. 


March, 1942 For further information use QUICKMAIL COUPON No. 4 
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A WAR MESSAGE 


to 


ALL EMPLOYERS 


* From the United States Treasury Department * 


Winninc Tuts War is going to take the mightiest effort 
America has ever made—in men, in materials, and in 
money! Every. dollar, every dime that is not urgently 
needed for the civilian necessities of food, clothing, and 
shelter, must, if we are to secure final Victory, be put into 
the war effort. 

An important part of the billions required to produce 
the planes, tanks, ships, and guns our Army and Navy 
need must come from the sale of Defense Bonds. Only 
by regular, week by week, pay-day by pay-day invest- 
ment of the American people can this be done. , 

This is the American way to win. This is the way to 
preserve our democratic way of life. 

Facing these facts, your Government needs, urgently, 
your cooperation with your employees in immediately 
enrolling them in a 


PAY-ROLL SAVINGS PLAN 


The Pay-Roll Savings Plan is simple and efficient. 
It provides, simply, for regular purchases by your em- 
ployees of United States Defense Bonds through system- 
atic—yet voluntary—pay-roll allotments. All you do is 
hold the total funds collected from these pay-roll allot- 
ments in a separate account and deliver a Defense Bond 
to the employee each time his allotments accumulate to 
an amount sufficient to purchase a Bond. 

The Pay-Roll Savings Plan has the approval of the 
American Federation of Labor, the Congress for Indus- 
trial Organization, and the Railroad Brotherhoods. It is 
now in effect in several thousand companies varying in 
number of employees from 3 to over 10,000. 

In sending the coupon below, you are under no obliga- 
tion, other than your own interest in the future of your 
country, to install the Plan after you have given it your 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


consideration. You will receive—1, a booklet describing 
how the Plan works; 2, samples of free literature fur- 
nished to companies installing the Plan; 3, a sample 
employee Pay-Roll Savings authorization card; and 4, 
the name of your State Defense Bond administrator who 
can supply experienced aid in setting up the Plan. 

To get full facts, send the coupon below 
—today! Or write, Treasury Department, Sec- 
tion B, 709 Twelfth St., NW., Washington, D. C. 


HOW THE PAY-ROLL SAVINGS 
PLAN HELPS YOUR COUNTRY 


It provides immediate cash now to produce the finest, 
deadliest fighting equipment an Army and Navy ever 
needed to win. 


earner the opportunity for 


It gives every American wage 
financial participation in National D Defense. 


By storing up 
for consumer 
inflation. 
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while they are scarce, thus retarding 


be placed with 


ing on a sounder basis. 

It buildsa reserve buying power for the post-war purchase 
of civilian Goede to late cur tactedien rensing © after the 
war. 


It helps your employees provide for their future. 
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MAKE EVERY PAY-DAY... BOND DAY! a 


U.S. Defense BONDS * STAMPS 
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—_ in every box, testifies to MIRADO pig in specific 

terms which are well worth reading. And we are so confident 
of MIRADO perfection that we also print the following 

_ Money-Back Guarantee on the back of every certificate: 

“If, after using two or three pencils from this dozen, 

you are not convinced that MIRADO is the finest: 

writing pencil have ever used, just have r dealer 

write hes re Sagi address and the a cal 

across the face of this certificate. Mail it to us with 

the remainin, ar sl in the original box and we will 
romptly refu direct — 

the —_ 

‘ Buy a box of Eag 

can’t lose; but you will a 

in your use se of writing = 


letterhead, Tacs dates, this 
ter ea namin: our 
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EAGLE PENCIL COMPANY, 703 E. 13th St., New York 
EAGLE PENCIL COMPANY OF CANADA, LTD. TORONTO 


Super bonded to give 
maximum resistance to 
breakage, as proved on this 
Point Pressure Machine, 
Eagle ‘‘Chemi-Sealed”’ 
MIRADO will save you 
annoying interruptions 
and time-wasting trips to 
the sharpener. 


Formed under 60 tons 
pressure and tempered at 
white heat, MIRADO 
leads are so dense and 
durable that every lead 
will make a distinct black 
line over 35 miles long 
by actual test on this 
Mileage Meter! MIRADO 
is miles ahead in writing 
economy. 


For faster work with less 
fatigue, every microscopic 
particle of MIRADO’'s 
lead glides on a film of 
lubricating waxes sealed 
in by the super bonding 
process. The exclusive 
Pendulum Test proves 

1, smoothness. 
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Colors 
W HENEVER YOUR OFFICE WINDOWS ARE OPEN, whenever your merchan- 6 Whe 


dise is checked in or out on open platforms, there’s a good chance for rain or , — bse 
snow to “mess up” your records and cause costly errors. Whenever hands perspire, : 735'/2 Lemon Yellow 
the check marks or notations made in color on office papers will smudge and smear : > Oroene Oat 
unless the right colored pencil is used. 13My Sen Cones 
THE RIGHT COLORED PENCIL IS EAGLE VERITHIN. All of its 30 brilliant 738 Ligh Green 
colors are made from insoluble pigments . . . proof against every kind of water damage. 1394/5 Olea Grows 
me * 74 ramarin 
VERITHIN’S VERY STRONG COLORED LEAD takes a perfect point in any 10) Shy Bue 7 
sharpener every time. By a patented process, its lead is interwoven with binding 741'/ Azure Blue 
filaments that make it so tough and flexible that it will not twist out, crumble or break ra 
even in a dull sharpener; and VERITHIN’S lead is so durable that it will make over 
4,000 check marks from one point before it needs resharpening ! Scarlet Red 
You'll find that VERITHIN pays for itself in extra strength, extra smoothness and 146. *Sionna brown 
extra wear—plus the “insurance” of insoluble pigments to protect your records. Bete. c0/2 Tuscon Red 
' j 747'/2 Dark Grey 
SEND FOR FREE SAMPLE - EAGLE PENCIL COMPANY 750 Vermilion 
of any one color, naming this 703 East 13th Street |. Bee Said 


Publication and your Pencil Supplie —_—iP New York Ci *Your Chi il ike 
ublication and you cil Supplier ist! w ity “Your Chie Dravghtsman wil 
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_ © No office manager or accounting official 
_ should be without this newest, most 


complete compilation of ideas on record 
retention and use. Send the coupon for 


March, 194? 


_. free copy. Don’t delay! 


Remington Rand Inc. 
465 Washington St., 


Buffalo, N. Y. 


Loose Leaf Division No. OED 342 


Yes, | want ‘The Office Manual of Loose Leaf Binders, 
Forms and Equipment.'’ Send my copy right away. No 
obligation, of course. 


Street and Number 


CT inn cvncccesocescscpesnseseosbees 


TELLS HOW TO CUT COSTS, INCREASE 
CLERICAL EFFICIENCY, IMPROVE CUSTOMER 
SERVICE, COVERS EVERY TYPE OF BINDER 
AND APPLICATION FROM SALES TO STOCK 


You need this new “manual.” 
bring you up to the minute on housings 
that facilitate full compliance with war- 
time regulations pertaining to record 
retention. It will help you cope with 
coming restrictions of office worker 
shortage. 


100 PAGES 


This is the most complete presentation of 
loose leaf binders, forms and equip- 
ment ever brought within a single cover. 
The 100 pages are lavishly illustrated in 


natural colors. 


and Equipment” 


YOUR COPY IS READY 


The coupon above will bring your copy 
at once. Just fill in the coupon, mail it 
today, and we will have “The Office 
Manual of Loose Leaf Binders, Forms, 
at your desk without 


delay. No obligation! 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


LOOSE LEAF DIV. 


EMINGTON 


e 
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It will 


BUFFALO, N. Y, 


AND INC. 


13 
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until I started buying at 


The Filth Avenue Building” 


| = you run all over town to do your buying, 
you lose time — doubly precious in these critical 
days. At The Fifth Avenue Building, you can in- 
spect a wide variety of displays by leading makers 
of fine stationery, greeting cards and playing cards 
— under one roof! You can complete your buying 
trip quickly and efficiently. 

This owner-managed building is easy to reach. 
A subway entrance in the building connects directly 
with railroad terminals. Buses pass the door. Good 
hotels are near by. 

You will receive special attention when you 
visit The Fifth Avenue Building. You may use the 


4 To answer the above ad use QUICKMAIL COUPON No. 31 


Visitors’ Bureau, a completely equipped suite of 
offices. The Conference Room, seating more than 
forty persons, is for the free use of tenants. Two 
restaurants serve excellent food. The top floor has 
a well-equipped gymnasium with a solarium and 
handball court. 

Make The Fifth Avenue Building your head- 
quarters when you are in New York. You'll be 
impressed by its many advantages. 


The Fifth Avenue Building 


“More than an office building” 
Broadway and Fifth Avenue at Madison Square °¢ New York 


March, 1942 - 
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THESE USEFUL GLOBE - WERNICKE 
“BUSINESS HELPS’’ ARE NEEDED 
TO.SPEED UP OFFICE-ROUTINE 


The war makes it necessary to have more efficiency 
in business and Globe-Wernicke office accessories 
and filing supplies will help speed up national 
defense work and other business activities. 


These dependable ‘business helps’ assure greater 
efficiency . . . save time and money . . . enable 
people to do more work with less effort. 


Globe-Wernicke products are sold by leading 
stationers and office equipment dealers everywhere. 


Use QUICKMAIL 
COUPON No. 11. 


“Severe! styles . . . indexed alphabetic- 
ally, days of week, days of month . . . 

states, etc. . . . available in two sizes. 

f BOX FILES 

e Meet most filing requirements... letter, 

cap and bill sizes . . . several styles 

H of indexing. Practical . . . inexpensive. 

‘Globe-Wernicke makes over 4000 

- ddems needed in offices and for S9 years . 

} has been a leader in the field we serve. 


AGATE CARD INDEX TRAYS 
Made in heavy binders’ board . . . 
‘weod bottom .. . steel follower .. . 
3x 5", 4x 6",5x8",6x 9" and 


CCESS 
".. . WOOD DESK TRAYS 
Wide hand openings on all four sides _ check file sizes. These useful and in- 
‘and bottom make it easy to handle expensive trays meet most require- 
ag . furnished in two sizes. ments for card index filing. 


“NEARLEATHER” ENVELOPES and FILE POCKETS 
By PROTECT VALUABLE PAPERS 


EXPANDING ENVELOPES EXPANSIBLE FILE POCKETS 
Five-piece construction, with tape. Ideal for keeping bulky papers neat 
Cloth of paper gussets . . . five sizes... . two sizes with 1%" or 3%" ex- 
with 1%" or 3%" expansions. pansions . . . paper or cloth gusset. 


NEEDED IN OFFICES 


March, 1942 


53-55 WORTH ST. 
To answer the above ad use QUICKMAIL COUPON No. 27 


THE QUALITY LINE 
GETS THE CALL 


* 
J. S. STAEDTLER, INC. 


Better Pencils for Every Purpose 
NEW YORK, N. Y. 
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GET BEHIND YOUR 
TYPEWRITER WITH 
ERROR-NO! 


Today production is the de- 
mand! To increase your 
transcribing production put 
an ERROR-No_ copyholder 
behind your typewriter. Ask 
your local dealer to show you 


the new ERROR-No! 


Use QUICKMAIL 


COUPON woERy 


THE DAWN MFG. CORP. 
16 Champeney Terr. Rochester, N. Y. 


( 


nl omm 


CARBON GRIPPER 
BACKING SHEET 


To imsure clean, strong copies . . 


USE THIS 
Stenographers en. 
thuse because it 
grips and holds in 
place’ the assembled 
| papers while being 
} inserted in the type. 
writer. Insures per. 
fect alignment and 

produces a greater 
| number of legible 
| carbon copies. Num. 
| bered right hand 
‘| margin shows num. 
| ber of lines remain. 
| ing on sheet being 
| typewritten. 


« we 
LIST PRICE 25< EACH 


Made only 
CODO MANUFACTURING CORP 
(he semen 


The retail price of the CODO Carbon Gripper is 
25 cents, but it is enclosed free with each box of 
Super-Kote and Keen-Rite carbon papers. 


oo | — MANUFACTURING CORP. 
509 South Franklin St., Chicago 
270 Lafayette St., New York 
Coraopolis, Pa. 


Factory 


Chosen for 
Its Popularity 


This Fine 


DOPP-CRAFT 


Top Grain Cowhide Ring Binder 
is a customers’ favorite. Has one long gusseted pocket, 
one short flat pocket and is available in Sun-Tan and 
British Brown Top Grain Cowhide, also in Top Cowhide 
embossed in Shark Grain. 

Send for illustrated catalog of complete line. 


CHARLES DOPPELT & CO. 


Fine Leather Goods 
Makers of the famous DOPP-KiT 
412 N. ORLEANS STREET 


Opposite Merchandise Mart 


CHICAGO 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 


MYeeppers go 


for Keen 
Sharpeners 


And who, we ask, isn't a keen shopper today? Men, 
women — yes, and children—are watching pennies 
because if they have any left over (and they will when 
they invest in a Boston Pencil Sharpener) they buy 
Defense Bonds and Stamps. Your royal road to top- 
sales in this market is to display Bostons—prominently! 
Place several where customers can actually prove 
Boston's superior sharpening qualities. 
Try Model KS on your 
counter for just a week. 
Watch those extra sales 
roll in as your patrons 
find the ease of opera- 
tion made possible by 
KS' eight-hole guide 
which adjusts instantly 
to any popular-size pen- 
cil. KS, like all Bostons, 
features the I5 cutting 
edges which give 25% 
more service. 


C. HOWARD HUNT 
PEN CO. 
Camden, N. J. 


BOSTON 


PENCIL SHARPENERS 
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Special holders and 
containers featuring 
ETHOCEL Sheeting are 
products of Joshua 
Meier, Inc., New York 


‘ me pagieR, 'n* 


SPEED UP PRODUCTION IN YOUR PLANT WITH THESE PROTECTORS! 


NEARLY EVERY industrial plant throughout the nation is 
now moving at top-speed. To make the precious seconds 
count for more, to avoid slow-downs because of illegible 
shop instructions, manufacturers protect vital shop orders 
by enclosing them in transparent protectors. Thus, im- 
portant papers are protected from grease and smudge 
and are easily visible and quickly read. When the job 
is complete, the protector forms a convenient and per- 
manent filing folder for the original order together with 
all changes and additions. 


ETHocEL* Sheeting is used extensively for all types of 
protectors where durability and tough service are essen- 
tial requirements. It is not adversely affected by changes 
in climatic conditions, will mot warp or crack, will not 
beconte brittle with age. Write dor full information today. 

'*Trade Mark Reg. U.S. Pat. Off. 


1 THE DOW CHEMICAL COMPANY 

MIDLAND, MICHIGAN 

New York, St. Louis, Chicago, San F i 
Seattle, Houston 


Los A i 


. 1942 


FABRICATION DATA 


Etuocet Sheeting is readily fabricated by cementing, 
sewing, stapling or riveting without cracking .. . is 
easily heat formed .. . can be crimped with metal without 
breakage . . . is readily printed. 


eet, 
ae 


To answer the above ad use QUICKMAIL COUPON No. |5 
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. to Conserve Space 
4 . . » to Conserve Time 


BarKLEY /astic TAB INDEXES 


Positively, valuable inches are 
saved in any kind of filing 
drawer because BARKLEY 
Plastic TAB INDEXES have the 
entire body above the guide 
card. Thus a 20 to 40% saving 
is assured. 


Remember this feature when talking TAB INDEXES, plus 

the additional features of Magnified Visibility, Smooth 

Non-Snag Surfaces, Full Range Visibility, etc. . . . then 

sell your customers BARKLEY Plastic TAB INDEXES 

and you are sure of satisfying them every time. 
Write for Samples. 


C. L. BARKLEY & Co. [I 


Established 1921 
anufacturers of Filing Suppli 
517 S. nie Street " Chicane, Ill. 


To answer the above ad use QUICKMAIL COUPON No. 23 


for EFFICIENCY jolus 
ECONOMY <» Expanding 
Filing Containers. 


Suggest BARKLEY INDEXES 


Buy Quality-Bilf 
Double-Top 
File Jackets 


For the filing of bulky correspondence, or- 
ders, contracts, and grouped letters, the 
Double-Top File Jacket offers distinct ad- 
vantages. 


They expand to hold an unusual bulk of 
filing, and stand erect in the files, making 
access convenient. 


Double-Top File Jackets are available in 
either Ropemanila or Red Fibre. 


BUY THESE THRU YOUR STATIONER 
or USE QUICKMAIL COUPON No. 13 


Warehouse q 
16 Merchandise Mart 


March, 1942 — 
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The Yew “Wick & PULL’ 
| : "WITH PATENT STRING FEATURE — 
IN 22 COLORS 


WITH THE NEW SMOOTH 
BRILLIANT COLORED LEADS 


1942 To answer the above ad use QUICKMAIL COUPON No. 16 
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QUICKMATL 
REPLY COUPONS 


TO ANSWER ADVERTISEMENTS 


OFFICE EQUIPMENT DIGEST obtained exclusive rights for the office equip- 
ment and stationery field to the Quickmail Coupon System — a patented new 
inquiry system which saves hours of time for readers in answering advertisements 
and securing information about merchandise. 


Sen 
Offer Your Merch & 


ona U 


Offer Your Merch Ad 


Senda O 
Offer Your March Ad 
Peg eh pear rw 


” 
Otter Your March Ad 


is Per 


Dats: 
Otter Your March Ad 


THE QUICKMAIL COUPON SYSTEM brings you these advantages:— 


1. Only | minute plus Ic to make an inquiry. 
2. Brings you the latest information. 

3. Identifies the source of your inquiry. 
4. 


Gives you a pre-addressed, gummed mailing label ready for use. 


SIMPLE TO USE: 


Stick the coupon on the 
stamp side of a postal card, 
write your firm name and 
address on the back and 
mail. You may also stick 
the coupon on your letter- 
head, sign your name and 
title, and mail in your own 


; envelope; or stick the cou- 


The New Ad Lo The New ‘fe. * | pon on your envelope and 
Technique oe — iM re oe . enclose your inquiry or 


order for specific mer- 
chandise. 


QUICKMAIL brings you the information or merchandise you desire 
with ease and speed. If you want any information not mentioned 
in this advertisement, just specify it on your inquiry. 


Ue i CRsdnal Coupons Opposite his P age 


20 OFFICE EQUIPMENT DIGEST March, 1942> 
For Purchasing Agents, Controllers, Office Managers 


e Equipment Orecs 


Ser 


Oiflice Equipment Dizest Oice Equipment Digest Ott 
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Self-Closing 
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inkstand Co. 

Old Town 
Ribbon & Carbon 
Co., Inc. 

750 Pacific St. 
Brooklyn, N. Y. 
Mile Harding Co. 
435 W. Pico Bivd. 
Los Angeles, Calif. 


325 Sengbusch Bidg 
Milwaukee, Wis. 
Eberhard Faber 
Metal Specialties 
Mfg. Co. 
3202 Carroll Ave. 
Chicago, 
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Juneau 
Co. 


Spengler 
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Stick 


penny post-card. Write your firm's 


d address on back of 


card and mail. You will receive 
particulars referred to in our ad 


on page 4. 
SHAW-WALKER, MASTER- 
3 CRAFT LOOSE-LEAF DIV. 


Serer rearerecesrererrsesreaetee 


coupon on stamp side of 


penny post-card, Write your firm's 


and address on back of 


card and moil. You will receive 


porticulars ref 


in ovr 


on page 8. 
SENGBUSCH SELF-CLOSING 


. 
Stick coupon on stamp side of $ Stick coupon on stamp side of 


INKSTAND CO. 


. 
7 
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. 
. 
+ 
. 
. 
° 
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penny post-card. Write your firm's « 


name and address on back of ¢ 
card and mail. You will receive « 
particulors referred to in our ad § 
on page 6. 
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HIGGINS INK CO., INC. 


= . 
Stick coupon on stamp side of « 
penny post-card. Write your firm's ¢ 
name and address on back of « 
card and mail. You will receive ¢ 
particulars referred to in ovr ad « 
on page 5. 


12 EBERHARD FABER PENCIL CO. 
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Stick coupon on stamp side of ; 
penny post-card, Write your firm's > 
name and address on back of e« 


card and mail. 
particulars referred to in ovr ad « 


on page |7. 
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. 
Stick coupon on stamp side of $ Stick coupon on stomp side of 


THE DOW CHEMICAL CO. 


You will receive * 


penny post-card. Write your firm's « 


card and mail. 


and address on back of 


You will receive ¢ 


particulars referred to in our ad « 
on page 45. 


METAL _ SPECIALTIES 
MFG. CO 


SUDO 5 5 
penny post-cord. Write 
nome and dress on 
card and mail. 


Pp sice 


back 


on page 3. 


COLUMBIA RIBBON & CARBON 
2 MFG, CO., INC, 
Cee ee eeeoesees eeergerereses 


Stick coupon on stomp side of 
penny post-card. Write your firm's 
on back of 
You will receive 
particulars referred to in our ad 


name and address 
card and moil. 


on page 7. 
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5 FIREPROOFING CO. 
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penny post-card. Write your firm's 
name and address on back of 
You will receive 
particulors referred to in ovr ad 


card and mail. 


on page 45. 


8 THE WM. SCHOLLHORN CO. 
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Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on back of 
You will receive 
particulors referred to in our ad 


card and mail. 


on poge 15. 


Il THE GLOBE-WERNICKE CO. 


Stick coupon on stamp side of 
penny post-card. Write your firm's 
name and address on back of 
You will receive 
particulars referred to in our ad 


card and mail. 


on the Inside Front Cover. 
COLUMBIAN 


14 ART WORKS, INC. 


penny posit-card. Write your firm's 


name and address on back 
card and mail. 


on page 6. 
AUTOMATIC PENCIL 


SHARPENER CO. DIV. OF 
17 SPENGLER LOOMIS MFG, CO. 


your firm's 
of 


You will receive 
particulars referred to in our ad 


You will receive 
particulars referred to in ovr ad 
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$ card and mo Yoo aa 
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SCeteoeresseresoegges 


Stick coupon 5 

penny post-car- write 
name and ac ress on iy 
cord and mai. You wij 
particulars refe red to jy 
ad on page 9. 

4 BOOKUM & Pig 


2 TOCHT ES OO OS ES Se eree, 


Stick coupon <n stamp 
penny post-carc. Write yom 
name and adciress on 4 
card and mai! You wi 
particulars referred to jy 
on the Inside Back Cov 


THE VICTOR Sy 
? EQUIPMENT op 


POCOHH OM GET) Be eee ery 


eSeeeeeesreseeseseseseeereseeeeee 


Stick coupon cn stomp 

penny post-card. Write yom 
name and address op \, 
cord and mail. You wil 
porticulors referred to jp 
on page 39, 

10 THE H. C, 60g 


Stick coupon on stamp 
penny post-card. Write you 
name and address on ba 
cord and mail. You wil 
particulars referred to in 
on page /8, 

QUALITY 
13 ENVELOM 


de ee ee ee 


Poesveseoecoosceeeseceersssess’ 


Stick coupon on stomp 

penny post-card. Write you 
name and address on b 
card and mail. You will 

particulars referred to in 

on page |9. 

16 BLAISDELL PENG: 


. 
"pate rma aang i-mate ti ain itinerant ate 
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. . 
Stick coupon on stamp side of = Stick coupon on stamp side of $ Stick coupon on stomp 
penny post-cord, Write your firm's « 


and address on back of 


fe 


card and mail. You will receive 
particulars referred to in our ad 
on page 40. 


STURGIS POSTURE 
CHAIR CO. 


penny post-cord. Write your firm's « 
name and address on back of § 
card and mail. You will receive « 
particulars referred to in our ad § 


on page 35, 


W. A. SHEAFFER PEN CO. 


penny post-card. Write you 
name and address on bs 
cord and mail. You wil 
porticulars referred to in 
s on page 39. 
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. . : 
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. 
Stick coupon on stamp side of $ Stick coupon on stamp side of : Stick coupon on stomp 
penny post-card. Write your firm's « 
name and address on back of § 


card and mail. 


You will receive 


particulars referred to in ovr ad ¢ 
on page 42, 


24 


HOTCHKISS SALES CO. 


eee 


penny post-card. Write your firm's $ 
name and address on back of * 
card and mail. You will receive ¢ 
particulars referred to in our ad * 


on page /8. 


23 Cc. L. BARKLEY & CO. 
. 


penny post-card. Write gow 
name and address om bal 
card and mail. You wil 
particulars referred to ins 
. 

e on pages |! and 12, 

. 
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22 EAGLE PENCE 
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Stick 


coupon on stamp side of 


penny post-card. Write your firm's 


card and mail. 


and address on back of 
You will receive 


particulars referred to in ovr ad 
on page |5. 
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J. S. STAEDTLER, INC. 


Pr Pest et ere terke ea Mee rats ied 


Stick coupon on stomp side of 


penny 
name 


card and mail. 


post-card. Write your firm's 
and address on back of 
You will receive 


particulars referred to in ovr ad 
on page 37. 


Stick 


penny 
name 


OLD TOWN RIBBON & 
CARBON CO., INC. 


coupon on stamp side of 
post-card. Write your firm's 
and address on back of 


card and mail. You will receive 


33 


particulars referred to in ovr ad 
on page 4i. 


MILO HARDING CO. 


CPSC RRC OL HOelL eo eee esa rbaeet 


. You will receive 


particulars referred to in ovr ad 
on page 4i. 


KOH-|-NOOR_ PEN 


Foceeeseesseseee 


eeeeeceseseeMeoseoeseressersegesee 


Stick coupon on stamp side of : 
penny post-card. Write your firm's 
name and address on back of « 


card and mail. 
particulars referred to 
on page 39. 

26 
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Stick coupon on stamp side of 
penny post-card. Write your firm's 


and address 
card and mail. 
porticulors referred to in our 
page 38 


on back 


on page 4. 


32 WRITE, INC. 


feteodirve 


Stick 
penny 
name 


fa] 


on page |é, 


ARTHUR BROWN & BRO. 


You will recei 


ad 
ART STEEL CO., INC. 


COCSHHEHSOSHESSHEHHEESSEESMEEEETEesesesesssDenH” 
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You will receive 
particulars referred to in ovr ad 


te! 
Sc evemerecereccensrtrrsarercrresresseeee 


coupon on stamp side of 
post-card. Write your firm's 
and address on back of 
ard and mail. You will receive 
particulars referred to in ovr ad 


Stick coupon on stamp 
$3 penny post-card. Write yor 
name and address of > 
cord and mail. You wil 
-particulars referred to i® 
on page 45. 

25 DICOL CHEMICK 


2A Msc aeroeersctiem 


Stick coupon on stomp 
penny post-card. Write yor 
name and address on 0% 
card and mail. You will 
particulars referred to in® 
on page 43. 
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_ Stick coupon on stomp * 
penny post-card. Write yor 
name and address on be 

* card and mail. You wil 

S particulars referred to in 

5 on page 14. 

° 31 THE FIFTH AVENUEM 


name . 
card and mail. You wil 
particulars refe: ed to 

on page 46, 
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3 OFFICE EQUIPMENT 


Digest 


CTOR 5 
> Edited for PURCHASING AGENTS, CONTROLLERS & OFFICE MANAGERS 


|. ourself | 


LAME yourself, Mr. Purchasing Agent, as a con- 
B tributor to the country’s production difficulties, if 

you have not yet brought your purchasing policies 
and methods fully in line with the war-time require- 
ments not merely of your own organization but of all 
industry and commerce. 


Declaring that although most purchasing agents 
have re-vamped their practices in recent months, there 
is still room for improvement, Raymond Reeves, De- 
partment of Commerce Regional Consultant, San Fran- 
cisco, has outlined in the March 5th issue of the De- 
partment’s bulletin, Domestic Commerce, a nine-point 
program for the purchasing agent intent on doing his 
best in the present crisis. Here, according to Mr. 
Reeves, are the nine “musts”: 


I. Phrase specifications in terms of results to be 
accomplished rather than in terms of specific materials 
and construction—to stimulate development of substi- 
tutes and release supplies of scarce materials. 

2. Deal with nearby sources of supply. 

3. Give small suppliers a break when possible. 

4. Know repair and maintenance priority regula- 
tions thoroughly. 

5. Insist that salesmen calling on you know priority 
regulations, shortages, price controls, and alternate 
materials regarding their lines. 

G. Don’t hoard. Take lead in drive against it. 

7. Constantly search out alternate materials. 

8%. Work with other firms for mutual-benefit pool- 
ing, swapping, or lending of materials. 

%. Inthe interest of standardization and simplifica- 
tion, don’t insist on variations or frills. 


Published monthly by 
ANDREW GEYER, INC. 
Established 1877 
260 FIFTH AVENUE, NEW YORK. N. Y. 
M. A. Geyer, President: James E. Neary, First Vice-President: 
Donald McAllister, Second Vice-President; T. V. Murphy, Editor. 
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OFFICE EQUIPMENT AND 
THE COUNTRY’S WELFARE 


By C. E. HALLENBORG 


of DICTAPHONE CORPORATION 


President, Office Equipment Manufacturers Institute 
C. E. Hallenborg 


HE business machinery industry has this year a greater opportunity than ever 
before to contribute to our national security and to render, therefore, a real ser- 
vice to the nation. 


@ The products of the industry are recognized as an important factor in the over-all 
structure of the war program. They play a part sometimes behind the scenes of 
action but, nevertheless, an important role. Furthermore, in these days of me- 
chanization business machines often go along with the actual combat forces and are 
necessary to the full success of those forces. As the machinery of management, the 
wheels of business machines must in most cases turn before the wheels of the ma- 
chinery of production can start to grind out the vast array of planes, tanks, guns, and 
shells which President Roosevelt has asked and the country has promised to produce. 


@ With many vital metals needed for the production of direct war materials, our 
industry has a splendid opportunity to use its research and development facilities to 
find substitute materials. These materials may be used in the manufacture of our 
own essential products, thereby making available for direct war products whatever 
quantities of scarce raw materials are thus conserved. Already research in this in- 
dustry has resulted in very worthwhile contributions of this nature and more will fol- 
low as the year progresses. 


@ These are days which call for initiative and clear thinking. Today's methods may 
be obsolete tomorrow. Again we have a real opportunity. The representatives of 
our various companies are exceptionally well equipped to help management solve 
the problems which will arise incident to a constantly accelerated tempo in our war 
program. 


@ These are just a few of the reasons why | feel that our industry has in 1942 the 


greatest opportunity it has ever had to make an outstanding contribution to our 
country's welfare. 


OFFICE EQUIPMENT DIGEST March, 1942 
For Purchasing Agents, Controllers, Office Managers 
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By Harold M. Lambert 


4 al” Be gig ‘ e 3a 


REMEMBER—THERE'S NO PRIORITY ON MACHINE SERVICING! 
Now more than ever maintenance of the nation's typewriters and other office 
machines is important. 


OFFICE MACHINE MAINTENANCE VITAL 
AS WPB CLAMPS DOWN ON PRODUCTION 


to turn over the facilities of the nation’s 
manufacturers of typewriters and other office 
machines to the production of a variety of needed 
war materials, including rifle, pistol, and machine 
gun mechanisms, the matter of maintenance and 
servicing of typewriters and other machines now 
in operation, and the conditioning and return to 
use of inactive and stored machines becomes of 
major importance to the offices of America. 
There’s no priority on servicing, and it is the 
responsibility of office executives to see to it im- 
mediately that a servicing and maintenance policy 
is instituted in their organizations and carried out 
consistently either by their office machine dealers 
or by competent members of their own staff, to 
insure the longest possible efficient life to a classi- 
fication of office equipment without which no office 
can function. 
As this is being written, the freezing by WPB 
of all sales and rentals of new and used type- 


Wi the decision of the War Production Board 


March, 1942 


writers as of March 6th has just been modified 
by announcement from the Office of Price 
Administration of a program providing for 
severely restricted rationing of used typewriters, 
but allowing their unrestricted rental. Simultane- 
ously OPA has issued a 60-day temporary maxi- 
mum price regulation setting top prices for used 
typewriters and placing a ceiling over the rentals 
which dealers can charge for used machines— 
both based on the levels prevailing March 5th. 
The actual rationing of used typewriters for sale 
to eligible buyers, against certified applications 
issued by the same local rationing boards which 
are rationing tires and automobiles, will not go 
into effect until April 13th. 

In the near future, WPB is expected to allocate 
for OPA rationing some stocks of new typewriters 
outstanding in the hands of distributors, dealers 
and retail outlets other than those outlets owned 
by manufacturers. 

“Between the present and April 6th a nation- 
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wide inventory will be taken by OPA of all new 
and used typewriters in the hands of manufactur- 
ers, dealers, and distributors,” Acting Price Ad- 
ministrator John E. Hamm said on March 14th. 
“Forms for this stock-taking will be distributed 
by OPA in the near future and their return is 
required by April 6th under the terms of today’s 
rationing order. The results of this survey will 
be used by the War Production Board in connec- 
tion with its plans to change over the industry to 
war production and by OPA in deciding upon any 
revisions in its used typewriter program. 

“While it is quite possible that production of 
typewriters for civilian use will be largely discon- 
tinued in the not far distant future, it is believed 
that there are sufficient supplies of used machines 
available to satisfy essential demands, providing, 
of course, that their distribution is controlled by 
Government rationing. The WPB ‘freeze’ and 
OPA’s rationing plan are intended to prevent dis- 
sipation of available supplies.” 

According to the rationing order, used type- 
writers, with a few technical exceptions, may be 
sold to or received by only the following categories 
of users, who first must obtain a purchase certifi- 
cate from a local rationing board in the area in 


which the typewriter is to be used: 


Prime contractors constructing military or naval eap. 
tonments, shipyards or air-bases, and 

Operators of plants, factories or shipyards holding the 
highest priority ratings. Specifically, the order puts jp 
this class those plants, factories or shipyards “70 per cent 
of whose combined billings and accepted, but unbille. 
orders (whether or not production has commenced pursy. 
ant to such orders), during the three-month period preced. 
ing the month in which the application is filed, consiste 
of billings and accepted, but unbilled, orders for ships 
planes, tanks, guns, ammunition, powder, fire-contro| 
apparatus, military or naval optical or communications 
equipment, armor plate, radiosondes, machine tools, lift 
trucks, welding machines, foundry equipment, cranes, 
metal working equipment, heat treating furnaces, or tackle 
blocks.” 


Even these limited classifications of civilian 
users, when applying for purchase certificates, 
must establish to the satisfaction of the local 
rationing board their immediate need for used 
typewriters for efficient conduct of business. 


The maximum price regulation establishes a 
ceiling at the levels of March 5th over sales of 
used typewriters at wholesale and retail and over 
rental charges. Separate maximum prices are 
provided for wholesale and retail sales of used 
typewriters in “rough,” or “as is,’”’ condition; for 
reconditioned machines and rebuilt typewriters. 
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A WASTE-BASKET WARNING! 


In pursuance of the office supplies conservation campaign being carried on by the 
Studebaker Corporation, South Bend, Ind., W. E. Tarr, general office manager, had 
placed in every Studebaker office waste-basket early on the morning of February 25th a 


warning placard mounted on a stick. 


Printed on white paper in red and blue, and featuring the "Let's Go! U. S. A. Keep 


‘em Flying!" insignia, the warning read: 


“STOP! Don't destroy anything that can be used again! - 

“MANY SUPPLIES CAN NO LONGER BE PURCHASED. 

“Envelopes can be re-used for inter-office mail. 

“Paper-clips, pins, rubber bands, can be re-used. 

“Pencils and carbon paper—Try using them a few days longer before discarding. 
“Unfolded waste paper should be saved flat and sent to stock room once each week for 


scratch pads .. . (worth 8¢ per pound). 
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OFFICE MANAGEMENT GROUP 


HOLDS § BIG EQUIPMENT SHOW 


IGH quality of attendance marked the seventh 
annual Office Equipment Display sponsored by 
the Office Management Association of Chi- 

cago, held in the Palmer House February 10th to 
13th. In addition to leading manufacturers of 
office machines and equipment, a number of Chi- 
cago retail stationers and office outfitters also had 
exhibits. 

Outstanding characteristic of the Display was 
the calibre of those who came to inspect the big 
array of office items on view. Attendance totals 
were approximately 25° less than in previous 
years, but both the exhibitors and the manage- 
ment were pleased at this trend, because it was 
due to the elimination from the attendance: of 
school children and others motivated by idle 
curiosity. This was made possible by the close 
supervision of handing out tickets and also by 
the presence of Andy Frain ushers at the door to 
enforce the strict rules of the management, and 
to explain pleasantly but firmly to any undesir- 
ables that it was a business show for business 
people only. 

More than 8,000 letters and tickets were sent 
to leading office executives in the Middle West, and 
many attended from out-of-town points. Exhibi- 
tors proclaimed the exhibit one of the most suc- 
cessful ever held from the point of bona-fide 
attendance of office managers and purchasing 
agents, and from the business secured. 


Myron Hilb is president of the Office Manage- 
ment Association of Chicago: J. W. Rees, 1st vice- 
president; J. M. Herrmann, 2nd vice-president; 
Albert G. Keck, treasurer; and J. F. O’Keefe, 
secretary. Directors are Geo. A. Derby, R. R. 
Ford, Edward Heinz, Jr., John H. Lumley, Ken- 
neth W. Moore, C. BE. Ronning, A. A. Smith, and 
C. H. Stewart. 

Former President Paul Manning was in charge 
of the Display, working in close cooperation with 
Secretary J. F. O’Keefe. 

The list of exhibitors folléws: 


Acme Visible Records, Inc., Addressograph Sales Agency, Allen- 
Wales Adding Machine Agency, American Automatic Typewriter 
Co., American Photocopy Equipment Co., Autocopy, Inc. 

Edwin C. Barnes & Bros., The Bircher Co., Inc., The Cincinnati Time 
Recorder Co., Commonwealth Edison Co., Ralph C. Coxhead Corp. 

Davidson Mfg. Corp., A. B. Dick Co., Dictaphone Corp., Diebold 
Safe & Lock Co., Ditto, Inc. 

Elliott Addressing Machine Co., Filing Equipment Bureau, Friden 
Calculating Machine Agency. 

Horder's, Inc., International Business Machines Corp., Jones- 
Wendell Corp., Paul L. Karstrom Co., The Kohlhaas Co. 

Marchant Calculating Machine Co., Marshall-Jackson Co., Mead 
& Wheeler Co., Monroe Calculating Machine Co., Multigraph Sales 
Agency, The McBee Co., The McCaskey Register Co. 

National Office Management Association, National Postal Meter 
Co., Inc., Niagara Duplicator Sales & Service, Office Equipment 
Co. of Chicego, Office Management Association of Chicago, J. 
Lowell Oakes, Jr. 

Pitney-Bowes Postage Meter Co., Recordak Corp., Remington 
Rand, Inc., Rite-Line Corp., G. L. Rogers, Inc., Rol-Dex Co., Royal 
Typewriter Co. Inc. 

Spak & Natovich, Standard Manifold Co., Stenotype Co., Todd 
Sales Co. Underwood Elliott Fisher Co., Watt & Gillogly, Inc., 
Workman Calculating & Typing Service. 


RIGHT: 
Some views of the Chicago Office Equipment Display. 
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WINDOW SHADES ARE OFFICE EQUIPMENT. This work- 
man is proving the washability of DuPont's Tontine pyroxylin 
impregnated window shade fabric. Cleaned section at right of 
shade illustrated shows how completely cloth sheds dirt when 
washed. In performance, Tontine shades have achieved an as- 
tonishing record, the manufacturer asserts: Durable as well as 
washable, some shades put into use in 1933 are still in active 
service. Further information on request to E. |. DuPont de 
Nemours & Co., Inc., Tontine Sales, Newburgh, N. Y. 


ABOVE AND BELOW: 


NEVA-CLOG STAPLING PLIERS have new sliding front plate 
with patented features locking staple strip in place and prevent- 
ing unused staples from being ejected from ch 1 until front 
plate is closed.. Coin or other metal object is used to push 
plate upward (see diagrams below). This exposes staple chan- 
nel so that defective or misused staples can be easily removed. 
Compression of handles of machine in plete stroke puts slid- 
ing front in original position. Machine is then ready for use. 
This improvement is designed to speed removal of defective or 
jammed staples resulting from hurried or faulty use of pliers. 
From Neva-Clog Products Co., 785 So. Main St., Bridgeport, 
Conn. 


EN 


\ 


ABOVE: 


THREE-SIDE THREE-RING ZIPPER BINDER from Murray 
Varat, 118 S. Clinton St., Chicago. This attractive, low-priced 
binder is of heavy stock and comes in black and brown. Meas 
uring 13x10 inches for standard |1x8'/2 sheet, it has metal flat 
rib ring equipment and a g Talon fastener on three sides 


ABOVE: 


NEW CELLULOSE STENCIL. Heyer Corp., 901 W. Jackson 
Bivd., Chicago, announces its Lettergraph cellulose dry stencils 
They are, Heyer points out, equally good for typing, handwrit- 
ing, or drawing, and are designed to produce thousands of clear 
sharp copies. Typing or writing shows in contrasting white 
against blue of stencil; typing scales are top-printed directly on 
stencil face for increased legibility. Sold in modern black and 
brown varnished package illustrated, Lettergraph stencils may 
be used with all kinds of ink and can be cleaned and filed fo 


re-running. Other stencils in the Heyer line are not superceded 
by this cellulose model. Further information and prices avai 
on request to company. 


OFFICE EQUIPMENT DIGEST March, 19 
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+++. Inventories of paper in any form are affected by amend- 
ment to the Inventory Control Section of Priority Regulation No. 1, which 
has been revised to provide a stricter limitation of all inventories. A spe- 
cial bulletin from OPM makes particular point of the fact that this regu- 
lation applies to all manufacturers, converters, users and distributors of 
pulp, paper and paper produets in any form, and materials used in the 
manufacture, printing and publishing thereof, regardless of whether di- 
rectly connected with defense work. 

The new mandatory restrictions on inventory provide that “unless speci- 
fically authorized by the Director of Priorities, no person shall knowingly 
make delivery of any material whatever, and no person shall accept deliv- 
ery thereof if the inventory of such material of the person accepting deliv- 
ery, in the same or other form, is, or will by virtue of such acceptance be- 
come, in excess of the practicable minimum working inventory reasonably 
necessary to meet deliveries of the products of the person accepting deliv- 
ery, on the basis of his current method and rate of operation. Unless speci- 
fically authorized by the Director of Priorities, no person shall process, 
fabricate, alloy or otherwise alter the shape or form of any material if his 
inventory of such material in its processed, fabricated, alloyed or otherwise 
altered shape or form is, or will by virtue of such operation become, in 
excess of a practicable working minimum inventory thereof. The term: 
‘practicable minimum working inventory’ is to be strictly construed. The 
mere fact that the rate of turnover has increased or that materials are diffi- 
cult to obtain does not justify maintaining inventories above the minimum 
with which operations can be continued. In the calculation of the practic- 
able minimum working inventory of any person who imports material, 
either directly or through an agent, deliveries of such imported material to 
such person may be excluded.” 

Drastic action is threatened against those violating the restriction. 


- ++... Limited supplies of certain serap rubber for use in 
less essential civilian articles have been made available by the War Pro- 
duction Board. Amendment No. 4 to rubber order M-15-b removes 
unvulcanized scrap rubber compounds from the definition of rubber. Such 
scrap compounds are largely unusable for products permitted by M-15-b. 
Under previous terms of the rubber regulations, however, unvulcanized 
scrap could not be utilized for the manufacture of unpermitted products. 
WPB oifficiais say the amendment will permit limited manufacture of cer- 
tain civilian products for which crude rubber or latex can not be allo- 
cated, and will serve to maintain a number of rubber company employees 
who would otherwise be displaced. 


OFFICE EQUIPMENT DIGEST 


For Purchasing Agents, Controllers, Office Managers 


oi Sie ae So aoe | a: oe. Se aes ae were 
en R ee a: ee le eee eh ae ee - a 
 . # 
= e sf . 
| + * Ag on | 
| P ’ shi: 
: om ig 
‘es Pow 
_ oy ee 
3 if : x re rey 4 ; eee | | 
Murray 
-priced 
Meas. 
tal flat 
> sides, 
Jackson 
stencils. 
ndwrit- 
# clear 
| white 
ctly on | 
ick and 
ils may 
led for ] 
: eo 
vailable | 
p, 1942 mink, 1902 | | 
| | “a ili Mma . . ta er : 2a - 
eae) ak ae 6 —— ae 7 ik Waar set rage pS. i 


IN THE MODERN 
OFFICE 


BELOW: 


TYPEWRITER FOR BLUEPRINT NOTES. To do lettering of 
specifications, dimensions, and other data on tracings, Ralph 
C. Coxhead Corp., 333 6th Ave., New York, has developed this 
engineering model Vari-Typer in several sizes to handle tracing 
cloth and paper up to 19 feet long. Outfit is basically a 
standard office composing machine with changeable type faces 
plus special stancheons and rollers for handling the work. Now, 
with aid of Vari-Typer, Navy draftsmen are reproducing tons of 
blueprints, for building warships, in a day instead of a week. 
Three machines of this type are speeding war production work 
producing contracts at |.T.E. Circuit Breaker in Philadelphia, 
saving 60 per cent of draftsmen's time by eliminating hand 
lettering. Other machines are employed at Brooklyn Navy 
Yard, Chrysler Tank Arsenal, and other production plants. 


LEFT: 


G-F STREAMLINES MIAMI PAPER. The Miami Herald, widely 
read Florida newspaper, moved into its new office building, 
erected in a $650,000 expansion program, last November. This 
pictorial presentation shows how General Fireproofing equip- 
ment helped modernize the newspaper plant. John S. Knight, 
Herald president; James L. Knight, Herald business manager; 
Momand & Miller, GF dealers in Miami; and William C. Holt, 
GF district manager, are the persons responsible for this attrac- 
tive job, From top down are: news room, classified telephone 
department, editorial department copy desk at front and city 
desk at rear, and working side of business office counter. 


30 OFFICE EQUIPMENT DIGEST March, 1942° 
For Purchasing Agents, Controllers, Office Managers 


z : oes «ce rut a ee a 7. — ae 
iva a7: eee ee ge a: lal Ree oe ee oy i ae a ; ae Ie eee ies Sd 
Pat : ie, ee cae: Ey . = a Bt cad - " | sn : ‘i a. ee. 25> oe toe of 
oy po " P i 
5 ee | 4 
ae y : ' 
nie ! eps % 
fe ) ZZ es a 
at bed y 
P fe -- . F 4 
} aS, “7 a CS « a 
: " is . ae 
Ag a ae q 
: ty ms et a ge ~ ¥ + mea | 
\ es . ee ee a 
a ha ee re Me _ a 
ae 
: oa ' 2% = . ‘. 
? ’ i ; wa 
a Ay , e t 7 a 
: ‘ 4 " ?* a ee 
ai de « ; a on 
: ‘ : / is M al Pe 
& yt . —_s > fie ae 
most ‘ ——— 3 oe re ae 
; att ; ae . 4 ea a ~ , : ad 
a oe \_ ian “4 
- : . ee, % : | gas b m7 | «| 
“~ i * — a. eee r A as * 
+ ri “” : ®< Rae! eavdia om Be at / i —_ va Fy pe 
: si Ma ss & gO ae - ae” 
a . pie ee ae : SS 4g — ee Pa 
if : ge —— m3 - a_i . 
. _— oe mg — ga a ee 
6 a a ous .- 2 ill 
, A pac a i 4 eS . i : 
—  y ™ ~ y, O~ ~ 
' — ene os" i > a a a 
: . ‘ A ¢ ae: . Fie <2 im 
: a 5 : . . a” “ agar’ Pigg 
f i 4 so _ So ae 
“ > * i. ae ; 
4 eer a Bey ; m 
a “x: — _— . 
oe Bein y 
a " i “ ; ¢ $ 
) F sie Wg - 
iy - . d P he} 
= E / 
A ee : a j \ Lf, 
i thie —' & — a 
z at : ‘ Bs ae = a «i da ne 
Z : WO oi a _) we: es iar Besos: : ; 
ye Te See ee |) 2a r —— a 
na he! i 2 r. ‘ oy (= | ~- = 
; f be ees con Bees. ~~ | Taz 
° E OE can si? 2 
: fcaie ae la .* ag —— 
J 's nfipeN hae 2 iia at 
; et, oo: an 
my e iy | 
ot " \ i 2. a as ae 
ie oe : e “ 4 i ea 
. P $ S b, - 
ES ' 5 | ae ay ; 
ay ‘ | 2 . i oe Ss 
nb 34 — | 
ne, c : r ee", ; : 
si re re “hey = i de hd big | 
; ae mes ’ : oes a " 
~ - ae: % Mm sy - “4 . * . ¥ ’ 
P : Sh —:.. (s - & ££ FS 
ae: cc - ti) =~ oe pa va SREB oats an | 
7” ee: | ye ee 
* ; ‘ a 
* a tee. — oo e ee a a 
£ — oe unit, 
a 4 
ae 
Baa 
: ee 
x 
t. : 
; ¢ y ; eA Gee 
poe a Bit A ia: ae 
i ey)’: eg : 7 F (ee 4 i a Be eh Sey tear. > a se S 2 ee elo eee: Sues 
A ms: ee fete 4 | ee 4 Se ee yo Sa See Se sce een eee — ee Sipe ee 


eo ae 
6 +t by No ee Sng Nina 


7 


Front of new Flintkote office building (before landscaping). 


NEW FLINTKOTE 
BUILDING SHOWS 
MODERN TREND fo 
IN COMBINING u 
GENERAL AND 
PLANT OFFICES 


By Kenneth H. Ripnen 


Architect 


= ST 


cxemmascnsinsall 


pany at East Rutherford, N. J., brought to 

completion at a time when the importance of 
America’s offices to the national welfare is being 
more keenly realized than ever before, exempli- 
fies a trend interesting to a great many office 
executives—the combining of general offices and 
plant offices under one roof in locations away 
from congested city areas. 

The trend is not a new one, being part of the 
decentralization movement which for some years 
now has been operating to spread American in- 
dustrial and commercial facilities more evenly 
over the country, instead of, as in the past, per- 
mitting them to concentrate in comparatively few 
Sections with all the various problems which con- 
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HE new office building of The Flintkote Com- ——— 
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ABOVE: Plot plan of new Flintkote building. 


BELOW: Achitect's drawing of new building. 
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FLOOR 


ABOVE: Plan of first floor of new Flintkote office building. BELOW: In a Flintkote executive office, first floor. 
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PLAN 


gestion always brings for everyone concern 

As more corporations discover the advantags 
of well-planned decentralization, with efficiel 
placing of plant and office in locations selects 
with regard more to today’s and tomorrow’s nee 
of the individual corporations than to yesterday! 
geographical patterns of location, the movemel 
will undoubtedly be speeded up. It is receivill 
great impetus from a Government which is» 
only using all its influence to bring about ti 
spreading of war industries over the country, 
is itself giving a spectacular demonstration of @ 
centralization by moving many of its own big 
partments and bureaus from over-crowded Was 
ington to other cities. 

Regarding the new Flintkote office building, | 
Harvey, Jr., president of The Flintkote Compal 
says: 

“This addition to our facilities for sales ™ 
general office use is part of a general expali! 
program involving the completion of a pH 
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CREDIT DEPARTMENT J ORDER AND BILLING DEPAQTMENTS 
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SECOND FLOOR PLAN 


ABOVE: Plan of second floor of Flintkote office building. BELOW: View in the accounting department, second floor. 


cerned 


antaga™ at Meridian, Miss., to manufacture a line of struc- 
efficiei@™ tural and decorative insulation board products, 
selecis and improvements in many of our other plants 
’s nee manufacturing asphalt and asbestos roofings and 
terday@™ sidings, industrial asphaltic products, and paper 
pvemelilgm board products. Accelerating sales of all our 
eceivilf/™ products, caused in part by the Victory Program, 
1 is D make improved and expanded facilities necessary 
out i to meet the growing demand for our products.” 


try, bi The new office building at East Rutherford has 
n of been designed to house from 150 to 250 office work- 
big@@e ers and certain company executives in general 
1 Wast offices and private offices, with expansion provi- 
sion made for an increase of 50 per cent through- 
ing, 4% out the general offices. 
om pall 
Site: The site of the Flintkote Office Building is adjac- 
sles all ent to the Factory and Warehouse Buildings of the East 
; Rutherford plant of the Flintkote Company, as shown on 
pals th 
a pal e plot plan drawing on page 31. 


(Turn to next page) 
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(Continued from page 33) 

PLot PLAN: The plot plan shows the approximately 300 
x 300-foot property, and orientation of the building with 
relation to compass points and adjacent restaurant and 
employees’ parking facilities. Provision for the future ex- 
pansion of the building and consideration of the office 
worker’s privacy through the distance of the building 
from the lot line, and through sidewalks and fences, are 
shown. 

Visitors use the main entrance to reception room control 
at the front of the building and employees use rear 
entrances to stairways, from parking and restaurant area. 

BUILDING DESIGN: The building exterior reflects the 
functional planning of its use, through the large glass 
window areas creating a horizontal motif. This horizontal 
line is emphasized through color, using a dark shade of 
brick at the exterior columns to the glass heights only. 
Red and reddish brown face brick was used on the front 
of the building and matching colors in common brick at the 
rear of the building. Window trim and coping color match 
the darker reddish brown brick. The absence of stone sills 
(substituted in metal) adds to the simplicity of the build- 
ing design. 

BUILDING CONSTRUCTION: Fireproof construction was 
planned throughout, with fireproofed steel frame, rein- 
forced concrete floors, exterior brick walls backed by 
hollow tile, and steel windows. Flintkote damp-proofing 
of basement foundation walls, Flintkote Static Protective 
Coating of all exterior steel columns, Flintkote Spandrel 
Waterproofing Cloth and Roofing and Roof Insulation, 
Flintkote Ceiling Decoblend Insulation Tile were all used 
to the Flintkote Company’s specifications. 


Layout 

BUILDING Layout: The L-shape of the building today 
will be topped with a wing when future expansion is 
necessary. The central section of the building is designed 
to house the private offices, stairways, and services. This 
planning dictated a 40-foot width; central corridor serving 
offices and services leading to today’s wing. The wings 
of the building are for general office occupancy, so a 
width of 54 feet was required. The drawings of building 


A corridor, Flintkote office building 
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layouts and detailed sketches show how the central section 
and wing dimensions work out in detail. From the fune. 
tional requirements of the office layout, the building layout 
evolved. 

OFFice Layout: After a detailed study of the Flintkote 
Company’s East Rutherford, N. J., offices and New York 
City Offices that were to move to New Jersey, the require 
ments of personnel, equipment and flow of work were 
satisfied in layouts shown on pgs. 32, 33. Private offices 
were located in the central section of the building so that 
visitors and office traffic would not disturb the open de 
partment office workers. Likewise, stairways, coat rooms, 
rest rooms, toilets, provision for chilled water, telephone 
booths, and reception room are all off the central section 
corridors. 

BASEMENT: The basement area covers the entire central 
section of the building and is served by the two stairs. 
Here are boiler room, fan and air-conditioning room, tele- 
phone and electric room, and storage. Column spacing is 
such that a recreation hall could be added at a future date, 

First FiLoor: The first floor was planned for executives, 
purchasing department, tabulating machine rooms, and 
departments receiving the most traffic. 

SECOND FLoor: The second floor was planned for quiet 
departments and certain service departments. 

Drawings on pgs. 32, 33 show first and second floor 
layouts which demonstrate the planning standards used. 


Expansion 

EXPANSION: The future expansion of order, credit, traf- 
fic, and such departments would warrant their some day 
being housed in the new wing and their present space 
vacated used for private offices. The expansion of desks 
and files in the open area wings for general office depart- 
ments were planned for approximately 50%. The sketch 
on page 32 shows this provision expansion in drawings 
noted “today” and “tomorrow.” 

FLEXIBILITY: The provision for flexibility in private 
office sizes is shown in sketch on page 33. 

STORAGE: Storage of active records is provided through 
vaults serving each wing, and basement storage takes care 
of transfer records, bulk stationery and dead storage. 

LIGHTING: Fluorescent lighting is used throughout the 
building at varying intensities of from 25 to 40 foot- 
candles. Glass enclosed pendant type fixtures are used, 
varying from one to four tubes. 

VENTILATION: Supply and return of filtered and temp- 
ered air was designed with provision for addition of 
future air cooling and humidifying. The section drawing 
on page 33 shows the interesting method of supply and 
return of air; ducts supply the air to private offices, located 
at the corridor ceiling and the area above the hung ceiling 
of the corridor serves as return duct. 

HEATING: The building is heated by two-pipe vacuum 
steam heat, the radiators located at windows to permit 
flexibility in partition changes. 

INSULATION: TILE CEILINGS: Ceilings in private offices 
and quiet general offices are of Flintkote Decoblend Insu- 
lation Tile and the ceilings in tabulating, stenographic, 
Mimeograph, order and billing departments and telephone 
rooms are of Flintkote Insulation Tile. 

The hung tile ceilings make for flexibility in wiring for 
floor outlets for the floor above, such as for electrical and 
telephone wiring for the second floor. Sections of tile cam 
be removed and replaced when required. 

WALLs AND Doors: All walls are of plaster block of 
smooth plaster finish. Flush and glazed natural wood 
grained doors are used. All doors in walls parallel to 
window walls are located on window centers so that future 
partition changes on window mullions do not require door 


(Turn to page 43) 


i 
\ 
7 


ae Iwao 


a cer fg ee 1 ay Bae ie ee ocd) We ac ee ae oe eee. ar * roe e a 
” a Eg Pee age a a <_ an ae a “ 3 eee” 7 ae eG ps 5 ane S, 2 
¥ ode ap, aa ae aie a er Ber i: aes: = a es 7 a vo ig . ae i : rae : E- 
ns 3 eo Soe ae “2 oe |. a ‘cos zs gees Ae a me ne a eg 3 2h i a : Bec 2 s 
yn fA , : ? 4 «ota 
eta 
SH" 
ie 
. 
aie 
é £ > 
. r 
an 
- — a 
if 
: ps 
: | 
‘i 
‘ 
ae 
“4 ¥ 
A; ; 
j ? 
= ¥ 
Ps 
: = 
‘ P ' gs | 
a . : ‘oe 
; ‘ ae | 
: “4 A ¥ 
5 ‘ . ; . ae 
‘ - ie Se 
; “ i SHS PAs Fd 
2 aa mae. { 
w , 
P Bs oN 
fs ¥ : a é 
2p re 
. m pe igs is. 
3 Hh eS a cae 3 Ea 
i # — a 
/ =z ; 
‘ eo tt = . ae $ 
; Sart 4 eile 3 aS. ; : 
%, 5 rs ae ph 3 Roo 
; 2 { & a he 
oe ii | ae + 3 
7 au ig a 
‘ ; we & r . e a 
; : Pad: a. a 
7 ae ———_— 
Bae ie = x os i 
3 Rt iPr : = § to E: ‘a 
esa ¥ . i te -€ Se rs a : ; i * 
x . teh Brey a be. 
ws r: .. a. —s. - 
; 3 ia a ~ dies ae a 
<8 ; 5 ¢) at oo aa ee 
nk se Cs ic ee a 
et : : * x < is Koni ok 
a , = 
; -i-~ * “3 - 
i : ; = pi . 
: ae! ; e ee a tc eo ea 5 
: Adee ‘ : 5 aes ae : : a 
eee ao , 
. ; ‘aes oh: ae? Pio “ae. 4 ex 
4 t 4 : it a F s 
Si : ‘ : 
3 | a 
2 a 
ee 
ee 
fa: a 
a ae a8 
e s ? Wa | > ae . o> eed ae. a: eM y. Be eee et ge ae fe oe an oe wis 


LADY SHEAFFER VIGILANT Léfalioe Feathertouch Ensemble (Military Clip), $12.75 
Lefeliome * Feathertouch Ensemble, $12.25 Other Ensembles, $3.95 up 


HISTORY DEMANDS 
PERMANENT 


RECORDS !. 
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DON’T LET UNCONTROLLED WATER 
RUIN YOU! 


SKRIP ALONE IS THE PERMANENT WATER-PROOF 
SEDIMENT-FREE RED-AND-BLACK WRITING SYSTEM! 


Records are doubly important now. Today and twenty years hence 
your personal and business writing MUST bear examination... and 
Permanent SKRIP endures under sun and usage, under the flood of fire 
departments, burst pipes and calamity by land and sea— lasts as long 
as the paper holds together, because it combines with the paper itself. 
Whether you're making business records, or evolving tax returns from 
those records, justifying your position, or writing home — WRITE it to LAST! 
If you are an executive, don't let your writing fluid policies be loosely 
controlled by whim or custom. Remember — MORE employees buy 
SKRIP than any other fluid — yet — companies still dole out fluids that 
endanger records or that will cause an employee to lay a pen aside 
until it can be filled away from the office! BUY Permanent SKRIP in 
ws quarts and make all your writing LAST! 


se 
o> W. A. SHEAFFER PEN CO., FORT MADISON, IOWA _ 
7D . NEW YORK e CHICAGO e SAN FRANCISCO —She ny Bese 

> wt 


“MAGIC CIRCLE” CAP 


Write for interesting laboratory booklet showing why SKRIP is best. as 
yf - 


Pd 


A. Sheatier Pon Co, © Trademask Rew. U.S. Pat Of 
ge 
om . 2 


To answer the above ad use QUICKMAIL COUPON No. 20 


March, 1942 
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ABOVE: 


NEW NEGA-PRINT PHOTO ALBUM with transparent envel- 
opes is designed so that pictures and negatives can be arranged 
in orderly manner. Tru-Vu transparent envelopes come 30 to 
book to accommodate 60 prints and negatives. Bindings are 
available in Fibretex, genuine leather, imitation leather in various 
styles and grades. Further information and prices on request to 
Trussell Mfg. Co., Poughkeepsie, N. Y. 


ABOVE: 


TWO-WAY COMMUNCATION SYSTEM. Executone Systems, 
Inc., 415 Lexington Ave., New York, recently introduced this new 
device by which paging messages can be originated from any 
station and broadcast to all stations with added feature of pri- 
vate 2-way telephone conversation between two or more points. 
System accommodates from 2 to 70 stations, is called ideal for 
roaming executives who must locate and converse with key-men 
in various parts of office or factory. When system is in use, 
busy-signal light automatically flashes at all stations. Several 
types of speakers and trumpets are available and can be inter- 
mixed in any specified hook-up depending on size and noise 
level of office or factory area to be covered. Simple point-to- 
point wiring makes installation easy and inexpensive. System is 
also available for broadcasting general messages, instructions, 
or alarms. Explanatory literature furnished on request to pany. 


FOR OFFICE 
AND FACTORY 


ABOVE: 


WHIRLWIND AND WHIRLAWAY, two of Kisco's Circulair 
family, called "Successor to the Fan," shown in attractively illus- 
trated five-color insert recently released by Kisco Co., Inc., 39th 
and Chouteau Sts., St. Louis, Mo. The firm is limiting its line 
to five models, in two-tone baked enamel finish instead of 
former black and chrome; two with capacity of 3200 c.t.m., 
two with capacity of 4200 c.f.m. Kisco's 1942 campaign is 
well under way supported with attractive eye-catching adverti+ 
ing. Complete information on Circulair line is available on 
request to company. 


ABOVE: 


NEW STEEL WORKBENCH is given more diversified use by 
addition of new accessories. Basic bench shown may be equipr 
with single drawer, two or three shift drawer units for multi 
shift operations, half or full depth shelf, back and end stops 
foot rest, full length bench riser. Channel type stringer shown 
is used only when bench has no shelf. For added rigidity, 
shelves and stringer are made in one piece. Benches and acces 
sories for all kinds of repair work are fully illustrated in new 
40-page catalog just released by Lyon Metal Products, Inc. 
Clark St., Aurora, Ill. 
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Carbon paper that curls is . NOT GIRL ‘~ 
typists’ enemy number one. It is . a owt 

responsible for exasperating time out ei 
from the actual business of typing, for , 
ruffled tempers that cause mistakes. That's ‘a 
why... 


i pays to give your typists DA AWN 


OLD TOWN'S AMAZING NEW CURLPROOF CARBON 


DAWN gets the job into the machine quicker . . . turns 
it out neater, Saves time. Saves temper. Saves mistakes. 
REASON: DAWN STAYS FLAT, never curls, is easy 
and clean to handle. Try this speedy carbon. For test 
samples write OLD TOWN RIBBON & CARBON CO., 
Inc., foremost makers of ribbons and carbons for every 
use. Address Dept. D-3. 


Every sheet of OLD TOWN carbon trade-marked and GRADE- 
marked. Know what you buy . . . get what you pay for. 


ovp Town Lon é- Gabon Co, Ine. 


“MAKES A GOOD IMPRESSION” x 


annette 


General Offices and Factory: 750 Pacific Street 


Use QUICKMAIL 


COUPON oT 


March, |942 


Brooklyn, New York 
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“IT’S A WAR OF MACHINES... 
ALL KINDS OF MACHINES!” 

So head-lines Underwood Elliott Fisher Co., in current 
national advertising. 

A spread features an action photograph of an on-rushing 
tank and photographs of Underwood typewriters, Under- 
wood Elliott Fisher accounting machines, Underwood 
Sundstrand adding-figuring machines and payroll machines. 

The main copy reads: 

“Fortunately for the United States its mechanical office 
equipment is without equal the world over! 

“It would be utterly unthinkable to attempt to make 
war machines without the aid of business machines. 

“Office workers without typewriters, without accounting 
machines, without adding and figuring machines, are at 
just as much of a disadvantage as foot soldiers facing 
tanks. 

“Lucky for us we are so well equipped! 

“The United States has more Underwood Typewriters 
in daily use than all the typewriters in the rest of the 
world put together. 

“The United States has more accounting machines 
in daily use than all the accounting machines in all the 
rest of the world put together. 

“The United States has more adding machines in daily 
use than all the adding machines in the rest of the world 
put together. 

“In the war of machines this is one of the points where 
this country starts with an advantage.” 

The advertisement was prepared for the company by its 
agency, Marschalk & Pratt, New York. 


HAND STAMPS OF RUBBER COMPOUND 
Because crude rubber formerly employed is now 
prohibited by the government for the manufacture of 


hand stamps, due to the war emergency, B. F. Goodrich 
Co., Akron, O., announces a new line of compounds made 
from Ameripol, synthetic rubber developed in its owy 
laboratories, and also compounds from reclaimed rubber, 
They can be used in making hand-daters, logotypes, and 
toy stamping sets. Both compounds are black and vul 
canize at 307° Fahrenheit. 

According to B. F. Goodrich, approximately 10,000 
workers are employed in the manufacture of these articles, 
many of whom might have been forced out of work by 
rubber restrictions had not a substitute material been 
available. 


NEW DUPLICATING SUPPLIES CATALOG 

Speed-O-Print Corp., 153 N. Michigan Ave., Chi- 
cago, is distributing its attractive new dealers’ catalog of 
duplicators and duplicating supplies. This comprehensive 
book includes federal tax information, facsimiles of exemp 
tion forms, samples of paper stock, shading plates and 
other accessories, besides duplicating equipment in full 
color. Extra copies are available on request to the com- 
pany. 


FILM STENCILS CONSERVE RUBBER 

Milo Harding Co., 316 4th Ave., Pittsburgh, Pa, 
points out that typewriter platens and feed rollers are 
often affected when the machine is used frequently to cut 
stencils, since oil from the stencil seeps into the rubber 
of which these parts are made, causing it to swell and 
deteriorate. Tempo film stencils keep oil from vital parts, 
the Harding company asserts, thus conserving precious 
rubber and lengthening typewriter life. Tempo film sten- 
cils save in other ways, the manufacturer adds, by pre- 
venting type-filling, reducing repair expense, and cutting 
time loss in equipment tie-up. 


Just 50 Left... 


a golden opportunity to secure a high grade All Steel Utility Cabinet adaptable for 


ee 


The Necessity of Curtail- 
ing our Line: 


We are discontinuing for the 
duration of the war, the Util- 
ity Cabinet shown in this cut. 
Here is a 5 drawer cabinet, 
all steel, sturdily constructed. 
The drawer width allows for 
the filing of two rows of cards 
up to 6!/, inches in width and 
6!/2 inches in height. Each row 
will take approximately 2,000 
cards. 


ART STEEL CO., INC. 


. . . . . . . . . . 


"ASCO" ALL STEEL 
UTILITY CABINET 


Chocolate Morocco finish. 
There are just 50 cabinets. 
FIRST COME— 

FIRST SERVED 


TO ANSWER THIS AD 


Use QUICKMAIL 


COUPON no My 


RUSH THIS COUPON AT 
ONCE — While the Supply 
Lasts. 


$]'7-50 


300 EAST 145th ST., NEW YORK, N. Y. 


neue OFFICE EQUIPMENT DIGEST 
7 For Purchasing Agents, Controllers, Office Managers 


ee 


March, 1942. 
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Let's aia =: an ESSENTIAL 


Jumbled facts in office files slow , Cc a T a L oO G U E 


up Defense work, prolong vic- for every Purchasing Agent 


tory, help the enemy! The 
“224 PAGE 


remedy is: 


A comprehensive reference and pur- 
Illustrated Art chasing guide to all essential materials 
Materials for Art, Advertising and Drafting 


| 
STAINLESS STEEL Catalogue ff Deparimens, 
or the first time this ¢ ogue 
F I L E S I G N A L S available ev erywhere the full facilities 
Make Facts Easy to Find of one of the country’s largest distribu- 


Za tors of graphic art materials. 

Attach to file cards, ledger sheets, etc., = With this new complete catalogue you 
they marshall any group of facts for now have access to the same huge stock 
instant reference. >- and variety of materials now serving 
New York's largest Agencies and 


Easy to attach, relocate and remove. Industries. 


Will not tarnish in dampest conditions Write immediately on your company 
Of thin gauge, they add practically no sie letterhead. You'll receive this valu- 
bulk to records. Twelve non-chip col- | able catalogue by return mail... af 
ors. Types for every filing need. Card | re no charge! 


. ° } An indispensable reference guide to 
of samples on request. Use Quickmail pratapay nae 


Coupon No. 10. “ Drafting Supplies 
Screen Process Supplies 


Air Brushes & Compressors 
Use Quickmail Coupon No. 26 Acetate in Sheet & Rolls 
—and thousands of other 
— essential materials! 
7 m 34 


THE H. C. COOK onl 18 BEAVER STREET, ANSONIA, CONN. ARTHUR BROWN & BRO. 


Every Cook Product Unconditionally Guaranteed 67 West 44th St. New York, N. Y. 


Steel for Defense. 


MORE PLANES! MORE TANKS! MORE GUNS! 


Fair does its Share 
-— introducing ... > 


Victory 


APPLIANCES 
a BETTER RECORDS! 


TYPEWRITER TABLES — DESK TRAYS — If you suspect your present records might be 


COSTUMERS improved by the application of newer and 
more modern methods—investigate the Cesco 
Match existing /~ equipment with “Steel-Style” Line of Record Keeping Equipment. 
appliances oks like Steel! W 
—e oo manene 
’ ; : illustrates an i t i i 
Write for descriptive literature—today! Pay Roll Records, ‘vention: yoy te oy 
“WE'LL WIN THE FAIR WAY?!” trol “Strip” and Shingled Accounting methods. 


Fair Furniture Co. 


NEWARK. NEW JERSEY U. S. A. The C.E. SHEPPARD CO., 


44-09 21° Street,- LONG ISLAND CITY, N.Y. 


Use your business stationery 
or the QUICKMAIL COUPON NO. 19. 


March, 1942 OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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N 
(No. 2825 


STEEL 


0. 2425 
same except has 


solid back) 


Just two of many popular, square tubular, steel chairs. 
Note streamlined base with shielded casters (patents pend- 


CHAIRS 


No. 2200 


ing). Caster swivels within the base itself. 
Send QUICKMAIL COUPON No. 21 for Catalog 


STURGIS POSTURE CHAIR COMPANY 
STURGIS, MICHIGAN 


As Advertised 


in Time, Fortune, Nation’s Business and 
many other leading business, trade and 


industrial publications. 


VOGEL-PETERSON COMPANY 
1818 No. Wolcott Ave., 


ompiete Het 
ny = 
qui ment. 


Chicago, U. S. A. 
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OLD TOWN HAS NEW HEKTOWRITER RIBBON 

Old Town Ribbon & Carbon Co., 750 Pacifie gt, 
Brooklyn, N. Y., recently introduced its new Hi-Test Per. 
fectwriter ribbon, called a revolutionary development jy 
carbon paper ribbons. It is made of a special material, 
the company discloses, which is difficult to tear and wil] 
not flake or powder. Additional claims for Hi-Test Per. 
fectwriter are that it will not pick up grit or sediment and 
that its backing is in effect a backing sheet resulting jp 
cleaner, sharper writing. 

Old Town recently issued a new twenty-eight page 
booklet cailed “The Secret of Beautiful Letters” designed 
to help the typist give her employer more immaculate 
letters through accurate selection of typewriter ribbon 
inkings and follow Old Town’s simplified guide to selection 
of weight and finish to make better carbon copies. This 
is done interestingly through the human story of Mary 
Keys, typist, and Charlie Letter, ribbon and carbon sales. 
man. 

O. H. Davison, Pacific Coast representative, announces 
that Old Town’s coast branch has moved to 609 Mission $t, 
San Francisco. Large new quarters include reception 
room, general office, salesmen’s office, private office for Mr. 
Davison, and two stockrooms. 


FRANKLIN HAS NEW FOLDER 

Franklin Research Co., 5134 Lancaster Ave., Phila- 
delphia, announces “The Care of Marble, Terrazzo, Tile and 
Cement Floors,” a new folder on its products Sealit, Chekit, 
and Rubber Gloss No. 3. The attractive folder shows a 
yellow, green, and black terrazzo floor; illustrations on the 
inside spread show the results obtained on different types 
of floors through use of Franklin products. The folder 
offers a solution to the silicosis problem, along with other 
suggestions for adding life and lustre to terrazzo without 
losing a safe walking surface. Copies of the folder are 
available on request. 


REM-RAND HAS BUYER’S GUIDE 

Remington Rand, Inc., with international head 
quarters in Buffalo, N. Y., has a new office manual of 
loose leaf binders, forms and equipment, designed to pre 
vide the purchaser with complete data to advise his pur 
chases, and prices to compare. Copy and illustrations are 
both planned to inform rather than to glamorize. This 
book represents a departure from Rem-Rand’s former “no- 
prices-in-catalogs” policy; it is the first of a series which 
will exploit products of all divisions of the company in the 
same manner. Looseleaf equipment was given priority 
because of the current emphasis on record keeping, and 
because the products are heavily consumed by smaller 
business. 


‘POSTAGE PAID’ LABELS TO CONSERVE PAPER 
In an effort to prevent any ban on the “Business 
Reply—Postage Paid” system to save paper, Henry Hoke, 
publisher of the Reporter of Direct Mail Advertising, has 
developed a substitute form which has been approved by 
the Post Office Department and which eliminates the us 
of a special envelope. The substitute is in the form of # 
miniature label, which can be sent out as such or printed 
as an integral part of letterheads, invoices, order forms 
All the receiver of the letter has to do is to clip out the 
label and paste it to the lower right hand corner of @ 
envelope, thus eliminating need for postage or addressiné. 
“It is admitted that this substitute is not as good or # 
convenient as the customary ‘Reply Envelope,’ which cal 
of course, still be used,” Mr. Hoke said. “But the new label 
is far better than not to have the reply privilege at all.” 
Mr. Hoke has started to use the new system; several 
large publishers have made some mailings, and other tests 
are in the works. 


March, 1982 
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A POINT FOR EVERY DEPARTMENT! 


You can now equip your entire staff 
with time-saving fountain pens! For 
Esterbrook limited 
point styles suited to only a few 
There are 31 Ester- 
brook Renew-Points—covering every 


isn't to a few 


types of work. 


writing style and every writing need 


in every department! Esterbrook 


- Fountain Pens are inexpensive to in- 


stall. Only $1, up, complete. Addi- 
tional Renew-Points are as low as 
25c, each. 


THE ESTERBROOK PEN COMPANY 
28 Cooper St., Camden, N. J. 


bstertruuk 


Wes 


Ordinary stencils permit oil to penetrate to the typewriter 
platen and feed rollers, causing “swelling.” As a result, 
these vital parts deteriorate and require replacements— 
if you can get the rubber parts. 


With TEMPO Film Stencils, it’s a different story! The FILM 
protects these vital parts—prevents oil penetration—saves 
expense of repairs and loss of time in tie-up of equipment. 


Find out for yourself with TEMPO's Trial Offer Plan—no obligation 
—just clip the ad, attach your letterhead and mail. 


~ MILO HARDING COMPANY 


™ 435 West Pico Boulevard, Los Angeles 
416 Commonwealth Annex, 
Pittsburgh 


To answer the above ad use QUICKMAIL COUPON No. 33 


HERE'S THE BEST AND MOST 
EFFICIENT FINGER PAD 
ON THE MARKET TODAY! 


THE Vana. 


——-” 


rf your supply now. 


Made by the manufacturers of the most 
complete line of marking devices in America 


bo A 


These illustrations show the simplicity of 
theJUSTRITE FINGER PAD. W. 
commend the standard for general office 
use and the heavy duty tyre with fabric 
ing for factory work, being especial- 
ly suitable for screwing on bottle caps. 
Protection is given against sharp 
corners. pins and other sharp objects. 


This sensational finger pad—now made two 


ways—meets your individual needs. 
all over the country are selling JUSTRITES. 


MADE 2 WAYS 
STANDARD 
AND HEAVY DUTY 


concerns. 


found in others. 


Stationers 


we LOUIS MELIND CO. 4 


NEW YORK CITY 
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This is the finger pad that has been 
adopted by many nationally known mer- 
cantile houses, banks and industrial 
It's the only finger pad that 
DOES NOT sweat or stop circulation. 
It's adjustable to any finger size and may 
be worn on either the side or end of the 
finger for different types of work. The 
JUSTRITE FINGER PAD helps pre- 
vent the spread of disease and complete- 
ly eliminates the objectionable features 


BLUE PRINTS 


There is no time to spare in producing any of today's 
requirements. Readable blue prints must be rushed to 
production departments without delay and the fabrica- 
tion of parts started. 


For any important task, KOH-I-NOOR Drawing Pencils 
have long been the unanimous choice of discriminating 
draftsmen. You will most certainly approve their 
smooth, long wearing qualities and their ability to pro- 
duce well defined, light, impervious lines, resulting in 
clearer, more legible blue prints. 


£930 AVIATOR COLORED PENCILS are 
made in 24 brilliant colors and are 
entirely suitable for all color work where 
only a limited range of colors are 
required. 


SEND FOR FREE BOOKLET 
Use QUICKMAIL Coupon No. 36 


QOH -f-NOOR 


PENCIL COMPANY INC* 
373 FOURTH AVENUE*NEW YOR 
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HOTCHKISS Model 6A 


STAPLER & TACKER 


This rugged machine has all the latest mechanical features 
combined with easier operation and better clinching. It is 
equipped with the Hotchkiss Patented Spring Front Plate which 
positively prevents clogging. It holds 105 Standard Size staples. 
Model 6A forms a permanent clinch or, by shifting the anvil it 


that’s really removable without tools or broken fingernails. 


Model 6A is a per- 
fect — duty tack- 
er. ull the base 
down and swing it 


locks in position for 
king. 


Model 6A is a beauty to demonstrate and in its new black crackle lacquer 
finish, it looks well on any desk. 


The Hotchkiss guarantee protects you. 


HOTCHKISS 


NORWALK, CONN., Dept. D. 
“Pioneers in all that’s best in Stapling” 
Use QUICKMAIL COUPON No. 24 


{ i 
Tachnygrayh LETTERING KIT 


POSTERS 
PRICE Tacs 
BULLETINS 


NOTICES 
LETTERING 
MOME TITLES, 
SIGNS ETC 


STOREKEE PERS 
COLLECTORS 
ORAFISMEN 


@ THE MASTER PRINTER KIT, illustrated above 
consists of an adjustable drawing board, self-locking 
T-Square, large bottle Master Printer Black Drawing 
Ink, Lettering Guide, and Pen. 


@ THE MASTER PRINTER KIT is a set of many 
uses. Its 60 different lettering guides offer styles suitable 
for making PRICE TAGS, SHOW CARDS, AN- 
ONUNCEMENTS, DIPLOMAS, STAMP PAGE LET- 
TERING, NEGATIVE TITLES, BLUE PRINT TITLES, 
MOVIE FILM TITLES, LAYOUTS, MASTER COPIES 
FOR MULTIGRAPH DUPLICATOR, etc., etc. 


Write today for descriptive circular 


| The Technygraph, TECHNY, ILL. i 


| 


will make the famous Hotchkiss temporary clinch, the only one 


clear back where it | 
| oner, president, in his annual report. Despite difficult 


| 
| 
| 


| 


| the greatest possible assistance. 
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MORE THAN $1,500,000 INCREASE IN U-E-F INCOME 
Consolidated net income for 1941 for Underwogg 
Elliott Fisher Co. was $3,740,088.96 compared with $2,295. 
255.17 for 1940, after provision for depreciation, all taxes 
reserves and all other charges. 
“The increased activity indicated by the results wa 
to a material degree due to the great need of our maching 
and supplies in the national defense and war program of 


PHILLIP D. WAGONER 


our government and in the industries which expanded 
their efforts as part of that program,” says Philip D. Wag. 


world conditions our foreign business increased also. 


“Your management feels keenly its responsibility to do 
everything possible to further the country’s war effort. 
During the year we produced items of ordnance for the 
government and for other manufacturers having prime 
contracts with the government, and have been and are 
continuing to increase our activities still further to be of 


“Although it has been impracticable to start the market 
ing of some of the new developments of our General Re 
search Laboratory during the year, the work of the 
Laboratory is continuing along many lines, all of vital 
interest to the future when peace has been restored and 
normal business is resumed,” Mr. Wagoner says further. 
“Two new models have been manufactured for the United 
States Army—an adding machine especially adapted for 
aviation records, and an adding machine for field work, 
immediately interchangeable for manual and _ electrical 
operation.” 


Y&E HAS NEW CATALOG 

Yawman & Erbe Mfg. Co., Rochester, N. Y., I 
cently completed its comprehensive new filing supplies 
catalog. Efficiently organized and well illustrated, the 
28-page book containing complete information on indexing 
and filing is practically a text book on the subject. Copies 
are available on request to the company. 


NEW YORK NOMA HAS BIG NIGHT 

“One of the best affairs we’ve staged yet,” said more 
than one old-timer after the Unity Night recently held 
in the Belmont Plaza by the New York Chapter of the 
National Office Management Association. Every Susie 
and Elmer, wearing a snappy red bandana and cocky hat, 
really enjoyed the program of singing, dancing, eating, 
music, square-dancing, and other entertainment by hill- 
billies from deep in the heart of Texas. Thirteen Service 
men, from Army, Navy, and RAF, were honored and cot 
tributing guests at the annual occasion. National Secte 
tary and Mrs. William Evans were special guests from 
Philadelphia. 

A. J. McCrickard, head of the committee for the evening, 
served also as master of ceremonies; much credit goes @ 
him and to his hard working committee: Les Erbes, enter 
tainment; Bob LeRoy, tickets; George Stone, arrange 
ments; J. P. Davidson, publicity; Edith Harper, receptiol 
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FLINTKOTE OFFICES 


(Continued from page 34) 


tis J ~ DICTATING CYLINDERS 


hey Fioors: All floors are of Tile-Tex mastic floor-covering . 
hines of %4-inch thickness, in brown marbelized color, laid square. in this” 
7 Borders and decorative designs were eliminated and per- 

mit flexibility in partition changes without requiring floor- 

covering changes. 

Winpows: Windows are of steel and the mullions 

throughout are on 3-foot 6-inch centers to permit flexi- 

bility in office sizes, as shown in detail drawing on page 

33. The window section is divided into four parts in 

height and is designed so that lower panel, when opened, 

serves as window ventilator, next panel is stationary at 

line of vision, next panel opens out, and top panel is 

stationary. Screens are used, and section drawing on page 

33 shows clearly their relationship to office worker. 

MISCELLANEOUS: A built-up wood base is used to conceal 

telephone and electric wires for desks located at window 
anded walls, while desks in center of office spaces are served with 
Wag. telephone and electric outlets through conduits. The con- 
ficult duits serving second floor are concealed in first floor hung 
. ceiling and the conduits serving first floor are on basement 
to do ceiling. 
ffort. The location of the building being approximately 40 See 
r the feet back from the building line permits landscaping, and 
prime the several shade trees at the street curb make for a TANDARD 
1 are pleasant exterior. 


be ‘RECORD COMPANY 


- a 104-114 South Fourth Street Brooklyn, N. Y. 
1 Re- To answer the above ad use QUICKMAIL COUPON No. 28 
the Reprints of Ripnen Office out Articles = 
vital P' Pp YW —ae 
1 and OFFICE EQUIPMENT DIGEST offers to its readers, through 4 © 
the cooperation of Kenneth H. Ripnen, noted authority on e 
rther id 
Initad office, factory, and warehouse layout, reprints of the follow- 
ing articles which have appeared in his office layout series in 

d for this magazine: THE NEW 
= “Layout and Equipment of the Modern Office” SUPERTUF 
"The Space Factor in Planning the Office Layout" 

“Location Studies for Office Layouts” MACO TAG 

“Creating the Office Layout" 

“Atmosphere in the Office Layout" ae 
; "Standardizing Equipment in the Office Layout" “ INDESTRUCTO 
” ved "Standardizing Floor Covering in the Office Layout" 
pplies “Partitions in the Office Layout” Here is the tag that will remain firm under the roughest 
1, the "Standards in Office Layout" kind of handling without cracking, splitting or tearing. 
lexing For free copies of any or all of these reprints, write MACO INDESTRUCTO™ tags are made from 
Yopies a specially treated material. Scientific laboratory tests 

OFFICE EQUIPMENT DIGEST prove the following physical properties: 
een eee Se Ve 1. INSOLUBLE in all ordinary solvents. 

2. UNINJURED by contact with or immersion in alcohol. 
more ether, ammonia, turpentine, naphtha, benzine, petro- 
- held G-E FITTINGS FOR Q-FLOOR WIRING leum, etc. 

f the A complete line of electrical fittings and accessories 2 ping ng ape ys Arn t-te 
Susie for underfloor distribution systems used with Robertson 4. SALTS have no effect upon it. 
fe Q-Floor is announced by General Electric Co.’s appliance S& Chandon end exteo Saettion bout 600° to 
a Ing, and merchandising department, Bridgeport, Conn. Q- 650° F. Will stand continuous heat up to 180° F. 
; hill Floors, which are cellular steel, are manufactured by H. H. 6. Actually toughens with age .. . will not separate or 
ervice Robertson Co., Pittsburgh, Pa. Because of their hollow deteriorate. 
d con ells, Q-Floors provide raceways for electrical wires, mak- FOR DURABILITY AND SERVICE, 
re ing practically the entire floor available for electrical ser- THIS TAG SURPASSES ALL OTHERS. » 
Tom Vices, including telephone and signal systems as well as WRITE 
; light and power. Since cells of the Q-Floor are on six-inch FOR CIRCULARS AND SAMPLES 
—_ centers, it is possible to install eight outlets in any one The J LMAY COMPANY 
oes Square foot of floor area. : ™ 
ente!- The new G-E fittings and accessories for Q-Floors are TIOWEST yn YORK.NY. a 
range approved by the Underwriters’ Laboratories. They in- Mae i 
»ption. dude distribution fittings, outlet fittings, and accessories. CONSERVE METAL . . . use “Indestructo” Tags 
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ROYAL INDEX TAB CO. 


MANUFACTURERS OF: 


Royal Transparent Index Tabs—8 Solid Colors, 3 Sizes 2 % '/4 and 
Special % Tab.—Looseleaf and Post Binder Index Sets (all sizes) with 
Leather or Celluloided Tabs—Index Card Guides (al! sizes) Looseleaf 
Sheet Protectors (all sizes)—Transparent Celluloid Envelopes (all sizes) 
Celluloiding—Tabbing—Printing—Punching Round Cornering on Special 
Work—Binders:—Standard and Special Sizes—Al 


Materials used in our Products. 


Workmanship & 


SAMPLES AND PRICES ON REQUEST 


62 Cooper Square New York, N. Y. 


=. —— GOLD- 
=Kwik PRINT sx: 
= MACHINES 
You can goldstamp Names, Addresses, 

Fraternal Emblems, Army-Navy In- 

signia, Monograms, College Crests, 

etc.—right in your 

store or factory with 

KWIKPRINT! 


“ 


LEM QU KWIKPRINT is precision de- 
w signed and built to ‘‘take’’ the most 

gruelling production schedule. Your work 

». is always in plain view, avoiding costly spoil- 
me age. The choice of thousands of careful buyers. 
WRITE TODAY for general catalog showing 

6 all-purpose models and large assortments of brass 
type, type cases, monograms, emblems and leaf. 


SK kPRINT ztess 


605 W. Washington Bivd. Dept. G.T. Chicago, II. 


In Many Ways It Pays to 
Insist on the “Original” 


PUSH-PINS 
t PUSHLESS HANGERS 
MAPTACKS 


It pays, not only because these indispensable MOORE 
products are more satisfactory to use and cost less 
in the long run, but also because in the MOORE 
line you will find an exceptionally wide variety. 
PUSH-PINS with glass or metallic heads. PUSH- 
LESS HANGERS in 4 sizes. MAPTACKS of all 
sizes and shapes, colors and styles. Illustrated and 

> described in the MOORE Catalog, which will be 
sent to you upon request. 


nger YOur Stationer Can Supply You 
neist MOORE PUSH-PIN CO. 


113 BERKLEY STREET, PHILA., PA. 


A TRIBUTE TO THE SOLDIER 

L. C. Smith & Corona Typewriters, Inc., Syraeus 
N. Y., paid tribute to America’s soldiers in a_ recently 
released national advertisement bearing the heading, “fy, 
Got a Bigger Job Now. . .” 

Above an illustration of a soldier this copy ran; 

“Time was when we could urge this boy, and thousang 
like him, to use our typewriters and fit himself fo, 
better job. But he’s not buying typewriters today, He; 
got a bigger job... the biggest job a man can have, An 
well he knows how our hopes and prayers march with 
him. 

“So this advertisement is not to him, but to millions ¢ 
stay-at-homes ... and perhaps it is not even an adyer. 
tisement. Maybe our typewriters can help you with you 
daily work; whether they can or not, the point is thy 
we all have that daily work to do. Beside the job give 
to these boys of ours, our jobs seem small and dull,,, 
but never in our country’s history have they meant 
much. 

“Some millions of us are helping directly, in mime 
and fields and shops. The rest of us can only do eam 
day’s task as it lies before us . . . do it the best we camgy, 
and then find more to do. Our part is to keep thing 
going at home for these boys of ours. And no hand} 
fast enough, no day long enough, to do all that we wan 
to do.” 

The advertisement was produced by Newell-Emmett (o, 
New York, the company’s advertising agency. 


CONSERVATION HINTS 


1. Call meetings of office employees to discuss conser 
vation ideas and offer bonuses for any unusual plan pr 
sented that will reduce the consumption of and conser 
office supplies. 

2. Post conservation signs in plant, washrooms, an 
office. 

3. Discuss with every salesman his present method it 
handling his territory. Encourage him to study his dail 
routing to make it more efficient, eliminating call-bads 
and unnecessary mileage. ; 

4. Study office routine to eliminate waste in operaliams 
and thus conserve time. Many desks can be more efficielilly 
operated by the cleaning out of dead material anda 
systematizing of the drawers. 

5. Use oversize carbon paper 81% x 11% and 8% 
13% with clipped corners. This will greatly iment 
the life of each sheet.—F'rom Pfleeger Business Equipmm, 
Inc., dealers, Utica, N. Y. 


FOR SALE 
Multigraph Duplicator Model 40, Alternating Cum 
rent, used ten months; Graphotype Model 6281, elifé 
type, excellent condition, A. C. Prices low. STAR 
BULLETIN NEWSPAPER, 763 MASS. AVE, 
CAMBRIDGE, MASS. 


Shy techs Som... 
Tatectal, 


Buy the preferred Daco line. Daco products are made to 
last longer, reducing costs and saving materials. 


Cansntns 


® Filing Systems @ Filing Folders 
© Printed and Ruled Stock Forms @ Guides and Indexes 
®@ Special and N.C.R. Forms ®@ Bank and Insurance Forms 


Manufacturing Specialists for a 
Quarter of a Century 


. THE DACO CARD e INDEX CO. 


9 FEDERAL COURT BOSTON. MASS 


OFFICE EQUIPMENT DIGEST 


Wonderful New 


Other new sensational sel 
ers available; such as petit 
cope ring, wrist watel 
compass, etc. 


Send for our 56-page catalogue 
listing these and other items 


B. Shackman & 


34th St. & Madison Ave., New Yor 


COMPASS. TRUE. 
GOLD FINISH 
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WRITING INKS—MUCILAGE De Per 
NKI SUPERIOR FOUNTAIN PEN 
| *Blue-Black, Red, Etc.............. $6.00... .$.75 
TWINKIT *B/B NO BLOTTING 
Non-Eradicable ........... 12.00 1.50 
FASTI MUCILAGE 
Pure Gum Arabic.............. 10.80 1.25 
Carton (doz.) can be assorted—pro rata. F.O.B., N. Y. 


Serving the City of N. Y. for 3 consecutive years. 


W. I. DAVIDS & COMPANY 


552 West Broadway, New York, U. S. A. 


(BERNARD ) 


BERNARD MASTER “CUTTER” PUNCH 


A light efficient punch used in conjunc- 
tion with flat double pointed paper 
fasteners. It easily cuts %” slots in 
sheets of paper for the insertion of 
fasteners. We also make a No. 172 
punch to cut \” slots, 


Every office should have one of these 
most convenient tools that last for many 
years of service. All dealers have them. 


Use QUICKMAIL COUPON No. 8. 
THE WM. SCHOLLHORN CO. 


Connecticut 


New Haven 


No. 170—5""—4"" Slot 


OFFICE MACHINE FACTS 
@ Six Stories Of Office Machines 
@ "One Source Buying" 

@ Low Prices . . . Best Values 

@ All Machines Guaranteed 


Send for GIANT NEW FREE CATALOG 
listing hundreds of office machine buys. 


SAVE ON 
Addressograph Adding Machines 
Elliott Calculators 
Mimeograph Comptometers 


Multigraph 

Sealing Machines 
Folding Machines Bookkeeping Machines 
Mailing Machines Kardex, etc. 

The National Exhibit of Office Machines 


MAILERS SERVICE & EQUIPMENT CO. 


Check Writers 
Dictaphones 


38-40 W. [5th St. (Mailers Bldg.), Dept. G-12 New York City 
Cable: MAILSERV, N. Y. 


MOUNTING 


NUAGE toners 


Here's Your Solution . . . ! 


NuAce Mounting Corners are the answer to all mount- 
ing purposes. They are used to mount clippings, draw- 
ings, photographs, maps and over 200 other items. 
NuAce corners are handy, neat and economical. _ Arti- 
cles can be removed or replaced at will without 
damaging. 

Reeular, Junior and Senior sizes. In Black, White, Green, Red, Gray, 
Sepia, Ivory, Gold and Silver. Also in a crystal-clear Transparent style. 
Save Time! Save Money! Consult your dealer or write today for 
samples and prices. 


ACE ART CO. 


SY 


SY SEQ 
Y PATENTEO ‘Y 


25 Gould St. 
Reading, Mass. 


HEYER Quahly 


_ HEKTOGRAPHS 


ORIGINAL MAKES 
50 TO 100 COPIES — 


5 SIZES 

 Satisty! 
WRITE FOR PRICES 
ON - CHICAGO 


THE HEYER CORPORATI 


For Q UICK Communication 


Use the ready-made QUICK- 
MAIL Reply Coupons Follow- 
ing Page 20 of this issue. 


It takes only l minute plus Ic to make an inquiry! 


en 


25c 


World’s Most Amazing 


STAPLE REMOVER 
moves all wire staples from 
Four 
No broken fingernails. The 
priced low—assuring wide ime 
METAL SPECIALTIES MFG. CO. 


The New PRESTO Staple Re- One 

checks, letters, reports and 

Presto is made of colorful PRESTO 

use in office, school and Savers 
3202 Carroll Ave. Chicago 


mover quickly —easily re- 
of the 
other papers. No torn papers. 
plastic and hardened steel— Ti 
home. Write for full facts. 
To answer the above ad use QUICKMAIL COUPON No. [8 


An improved type cleaner —3 oz. size for 40c, 
Packaged in a graceful blue bottle with gold 
shield label. Applicator is attached to cap 
for convenience and cleanliness. Sealer on 
cap prevents evaporation. Non-inflammable. 


SPEEDY — EFFICIENT — ECONOMICAL! 
Applicator, sealer, non-inflammable, reasonable 
in cost—remember these points when you order 
type cleaner—Dicol has them all! 


FREE sample sent 
upon request on 
your letterhead. Li- 
beral discounts. 
We specialize in im- 
print brands. 


DICOL CHEMICAL CO. 


17 South Second Ave., 
Mount Vernon, N. Y. 


Use QUICKMAIL 
COUPON xo Rl 


16 Oz Bottle _-_—«i1.25 
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@ DRAFTING KITS 

@ PROTRACTORS 

@ TRACING PAPERS 
@ LETTERING GUIDES 
@ ERASING SHIELDS 
@ T-SQUARES 

@ TRIANGLES 

@ DRAFTING TABLES 


@ INK-OUT 
@ ADHESIVES 


upon request. 


CARDINELL CORP. 


Products of Merit ..... 


@ STRAIGHT EDGES 
@ SANDPAPER PENCIL POINTERS 


@ TYPEWRITER CLEANERS 
@ TYPEWRITER OIL 
@ TYPEWRITER KITS 


Prices and delivery dates on the above items will be gladly given 


Montclair 


New Jersey 561 BROADWAY 


Order from the 
Originators 
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tion from thinner leads. Only 
the genuine Threadline excels 
in quality. 


RITE-RITE MFG. CO. 


Downers Grove, Ill. 


SUBSIDIARY OF THE JOSEPH DIXON CRUCIBLE CO. 


Quarantee you satisfac- 


OFFICE EQUIPMENT DIGEST 


For Purchasing Agents, Controllers, Office Managers 


FOR FAST SERVICE i= 


“The House That Confidence Built’’ 
Cable ‘‘Uniquip''—New York 


Use QUICKMAIL COUPON NO. 32. 


Use QUICKMAIL 
COUPON fe) 34} 


That’s the UNIVERSAL SERVICE from their 
large stock of Visible Record Equipment 
and other business equipment such as 


Calculators, Comptometers, Atdressographs, 
Multigraphs, Dictating Machines, Mimeo- 
graphs, and Office Machines. 

UNIVERSAL 
OFFICE EQUIPMENT CO., INC 


NEW YORK CITY 


DELIVERY TROUBLES 
with 

CARBON PAPERS 

and INKED RIBBONS? 


You get instant service from wrITE, 
INC., because we are a compact, high 
ly specialized company! We can guar 
antee quality—uniformity—clean, clear 
impressions and long wear because we 
don't merely distribute—we 4 

manufacture WRITE products! 


Send today for Free Samples and Attractive Prices 


WRITE 


INCORPORATED 


420 Lexington Ave., New York, N. Y. @ Factory: Bridgeport, Cont. 


March, 1942 


e : 3 4 is aC ae - ae . ee ea oo oe ney eee 
ge ‘2 ne ae eas Ss a So i ee | le ba ee 
bay ae ee he ale es Res: - aoe a eee a : . 

a ; ee 
a SS  ——————————————SSTST>TSSSYSARmARSMSSRR_N,_NR_OBNSHOoSOoSSBSSSSSSSSSSSSSHSSSSS 

am 

ae 

. 

e: ee 

; ig 

_ —— a 

: | | po 

; es ee ed 

+5 ———— My 

Se eae ' SESW ay (ZS 

4 , LCA © 

ae More. be es 
z 2 fasiit : NONE TOY \ 
me LL - one 
EU “s ; a — S 

ee , | REEL 

Pa : . ; OF LT KY G H 

zy “SMOOTHNESS Me 

a po - ee 

eee = ee ee ee a aie Oe 4 a = uid oe a og ts ie), ea ee ee: eas : 


VICTOR 


strips for 


ACTION 


So our dealers can make deliveries of the 
Victor Equipment and Supply items neces- 
sary for up-to-the-minute record keeping and 


over intelligent management control — Victor has 
q — stripped its lines of non-essential or purely 
fehl eaex rs rass _ 


= — convenience items. 


You too, are ‘stripped for ACTION” and you 
will appreciate the smooth, fast, accurate 
control — the savings in clerical time and 
labor — that can be effected with Victor 
Equipment and Supplies. 


Your stationery and office equipment dealer 
can show you. Call him today or — send in 
the coupon for the name of the Victor dealer 
nearest you. 


og Le LPL em Loe 


TO ANSWER THIS AD 


Use QUICKMAIL 
COUPON vo Il 


THE VICTOR SAFE & 
EQUIPMENT COMPANY, Inc. 


NORTH TONAWANDA. NEW YORK 
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AR oj Machines... 


ALL KINDS OF MACHINES! ) 


Fortunately for the United States 
its mechanical office equipment 


is without equal the world over! 


B L. WOULD be utterly unthinkable to attempt to make war 


machines without the aid of business machines. 


Office workers without typewriters, without accounting machines, 
without adding and figuring machines, are at just as much of a 
disadvantage as foot soldiers facing tanks. 


Lucky for us ce are so well equipped! 


The United States has more Underwood ‘Typewriters in daily 


use than all the typewriters in the rest of the world put together. 


The United States has more accounting machines in daily use than 
all the accounting machines in all the rest of the world put together. 


The United States has more adding machines in daily use than 
all the adding machines in the rest of the world put together. 


In the war of machines this is one of the points where this country 


STARTS cvith an advantage. 


UNDERWOOD ELLIOTT FISHER COMPANY, ONE PARK AVENUE, NEW YORK 


Sales and Service Everywhere 


Just HOW important are typewriters these War today is more and more a With billions of extra dollars for war mater- 
days? Sometimes Underwoods are installed and in matter of production and pro- ials going into circulation, accounts receivable 
operation before a new working force gets its desks duction lives on figures . . . on and accounts payable grow and grow. Ledger 
and chairs. In many an office hard at work on con- the kind of calculations that postings hitnew highs week after week. Bills 
tracts for urgently needed war materials, Under- the Underwood Sundstrand and orders multiply. And so do all the jobs 4 
wood Typewriters are helping the staff keep pace Adding-Figuring Machine that make accountants thankful for Under- 
¥ with the constantly quickening industrial tempo. provides so easily and swiftly. wood Elliott Fisher Accounting Machines. 
: q 
q 
Helps Speed the Nation’s VI | | 
elps Speed the Nation’s VICTORY! , 
To answer the above ad use QUICKMAIL COUPON No. | q 
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